
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

JUNE 1, 2017‐ JUNE 30, 2020 
MEMORANDUM OF UNDERSTANDING 

WORKFORCE DEVELOPMENT COUNCIL OF 
SEATTLE‐KING COUNTY 

 
 

AMENEDED EFFECTIVE  
                  JULY 1, 2018 

 
 
 
 
 
 
 
 
 

 



 

 
 
 
 
Dear Community Stakeholder, 
 
 
This Memorandum of Understanding (MOU) is among the Local Workforce Development Board 
(Workforce Development Council of Seattle‐King County), the Chief Local Elected Officials 
representing the City of Seattle and King County (CLEOs), and the Workforce Innovation and 
Opportunity Act partners relating to the operation of the WorkSource Seattle‐King County one‐stop 
service delivery system. The MOU ensures compliance with the Workforce Innovation and 
Opportunity Act and its implementing regulations, and provides the framework to achieve our 
shared goal of providing a comprehensive, seamless customer‐facing service delivery system. 
 
 
Sincerely, 

 
 
Dot Fallihee 
Interim Chief Executive Officer 
Workforce Development Council of Seattle‐King County 
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1. Introduction 
This Memorandum of Understanding (MOU) is entered into in the spirit of cooperation and 
collaboration by the local workforce development board, Workforce Development Council of 
Seattle‐King County, hereafter referred to as "WDC,” the One‐Stop Operator, hereafter referred 
to as “Operator”, the WorkSource Seattle‐King County System signatory partners, hereafter 
referred to as "WorkSource partners,” and the Chief Local Elected Officials, hereafter referred 
to as “CLEOs.” 
 
The Workforce Innovation and Opportunity Act (WIOA) states that each required partner shall 
enter into a MOU with the local workforce development board and CLEOs outlining (1) a 
description of services provided by partners within the One‐Stop delivery system, (2) How the 
cost of the identified services and operating costs of the system will be funded, and (3) a 
method for referrals. 
 
This Seattle‐King County MOU strengthens how various services and resources will be provided 
to better serve our mutual customers, both job seekers and employers, through an integrated 
system of service delivery between participating partners. 
 
Currently the WorkSource system in the Seattle‐King County region consists of the following 
WorkSource Sites: 2 comprehensive sites, 6 affiliate sites, and 30 connection sites. Together the 
WorkSource partners and WorkSource Sites comprise the America’s Job Center Network in the 
region. It is understood that the continued development of these sites will require mutual trust 
and teamwork between the WorkSource partnering agencies, all working together to 
accomplish shared goals. 
 
2. Background 
On July 22, 2014, President Obama signed the Workforce Innovation and Opportunity Act 
(WIOA). The WIOA is designed to strengthen and improve the nation’s public workforce system 
and help get Americans, including disconnected youth and those with significant barriers to 
employment, into high‐quality jobs and careers and help employers hire and retain skilled 
workers. 
 
In response to the passage of WIOA, the Washington State Workforce Board developed and 
approved a new Strategic Workforce Plan. Talent and Prosperity for All, the State Strategic 
Workforce Plan supports the vision of WIOA and provides the State framework for 
implementing the new law. The WDC developed the 2016‐2020 Seattle‐King County Workforce 
Development Plan to support the State vision and implement WIOA to most effectively meet 
the needs of local job seekers, workers and employers. The local workforce plan was approved 
by the State Workforce Board in June, 2016 and established the framework for the 
implementation of WIOA in the Seattle‐King County region. 
 
As per WIOA, the local plan, and the interests of stakeholders and the CLEOs, this MOU reflects 
an expanded focus on assuring that services reach those most in need throughout the 
community. Comments the WDC received in response to its workforce plan draft, and feedback 
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from the CLEOs led to efforts to expand the network of partners and programs engaged in the 
delivery of workforce services to reach job seekers where they are, in the community. The 
expansion of in‐community outreach and Connection Sites documented in this MOU are in 
support of this identified need. 
 
This MOU establishes the framework for a collaborative and mutually beneficial relationship 
among the partners of the WorkSource Seattle‐King County System in order to reduce 
redundancy, increase cost efficiency and continuously improve services to our customers. 
 

3. WIOA Requirements and References 
• WIOA Section 121(c) requires that the WDC develop and enter into a memorandum of 

understanding between the WDC and its partners. 
• WIOA Section 121(b)(1)(A)(iii) mandates all entities that are required partners in a local 

area to enter into a memorandum of understanding with the WDC pursuant to WIOA 
Section 121(c). 

• WIOA Section 121(b)(1) identifies the required and optional partners and states that 
the required partners must use a portion of their funding to make programs and 
services available through the one‐stop (WorkSource) system. 

• WIOA Section 121(b)(1)(A)(ii) requires specifies that the partners must use a portion of 
their funding to cover one‐stop infrastructure costs. 

• WIOA Section 121(b)(1)(A)(iv) indicates that the requirements of each partner's 
authorizing legislation continue to apply under the Seattle‐King County WorkSource 
system and that participation in the WorkSource system is in addition to other 
requirements applicable to each partner's program under each authorizing law. 

 

4. Purpose of the MOU 
• Establish a cooperative working relationship among WorkSource partners; 
• Define respective roles and responsibilities related to the operation and continued 

development of the regional WorkSource system; 
• Coordinate resources to prevent duplication; 
• Develop a one‐stop WorkSource system and create a seamless customer experience; 
• Ensure the effective, efficient and fully accessible delivery of workforce services; 
• Establish joint processes and procedures that will enable partners to align and 

integrate programs and activities across the WorkSource System; 
• Increase and maximize access to workforce services for individuals with barriers to 

employment; and 
• Coordinate the implementation of state workforce development initiatives. 

 
The signatories agree to work collaboratively to carry out the provisions of this MOU and 
advance the quality and effectiveness of the WorkSource Seattle‐King County system. In 
addition, the parties agree to: 

• Continuously build partnership; 
• Participate in continuous improvement activities; 
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• Adhere to common data collection and reporting needs; 
• Make available to customers through the WorkSource system the services that are 

applicable to partner’s programs; 
• Participate in the operation of the WorkSource system consistent with the terms of 

the MOU, the local workforce plan and requirements of applicable laws; 
• Participate in staff capacity‐building and development, including but not limited to 

cross‐training among partner staff; and 
• Develop, offer and deliver quality business services that assist targeted industry 

sectors in overcoming the challenges of recruiting, retaining and developing talent for 
the regional economy. 

 

5. Vision, Mission Principles, and Goals 
WorkSource System Vision: A comprehensive and inclusive WorkSource system that 
consistently and effectively meets the needs of businesses and job seekers. 
WorkSource System Mission: To connect businesses and job seekers with the necessary 
resources and tools for successful employment, life‐long learning, and business development, 
to ensure a strong and vital economy. 
The WorkSource Seattle‐King County System is intended to advance the economic self‐ 
sufficiency of customers and economic vitality of King County businesses by developing and 
maintaining a quality workforce and by serving as the focal point for local and regional 
workforce investment initiatives. This will be achieved through the delivery of high quality and 
integrated workforce investment, education, and economic development services for youth, 
job seekers and employers, based on the following principles: 

• Integrated – Think and act as an integrated system of partners that share common goals 
with services delivered by various organizations with the best capabilities for a seamless 
customer experience. 

• Accountable – Committed to high quality customer services with regular program 
performance review based on shared data and actions that enhance outcomes. 

• Universal Access – Meet the needs of customers by ensuring universal access to 
programs, services, and activities for all eligible individuals. 

• Continuous Improvement – Create a delivery system that utilizes feedback from 
employers and job seekers to challenge the status quo and innovates to drive 
measurable improvements. 

• Partnership – Align goals, resources, and initiatives with economic development, 
business, labor social service organizations and education partners. 

• Regional Strategy ‐ Work with counterparts to address broader workforce needs of 
the regional economy and leverage resources to provide a higher quality and level of 
services. 

 
Goals: The signatories to this MOU agree to assist, as appropriate, in achieving the goals of the 
Local Workforce Plan 
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Goal: Deliver job‐driven, effective training and aligned employment services to meet the needs 
of employers and job seekers, especially those with barriers to employment. 
Objectives: 

• Increase the quantity of job seekers served and quality of services provided with 
Integrated Service Delivery and impactful, culturally competent outreach. 

• Grow work‐based learning and employment opportunities through employer 
engagement leading to viable career pathways. 

• Provide services that match with industry skill demand, increase credential attainment, 
and promote individual self‐sufficiency, emphasizing the growing demand for digital 
literacy. 

• Expand partnerships with community‐based organizations who serve individuals with 
barriers to employment to better address varied needs of a diverse regional 
population. 

• Map existing and potential workforce development partners to ensure service 
alignment and coordination. 

• Identify best practices to better serve customers, as demonstrated by improved 
customer outcomes and increased customer satisfaction. 

• Identify and lead opportunities to align services provided by WIOA Core Partners and 
the broader workforce development community. 

• Utilize principles of continuous quality improvement and sound fiscal and performance 
management to ensure service compliance, quality and efficiency. 

 
Goal: Develop a future skilled workforce prepared to enter the region’s high demand career 
pathways and advance to self‐sufficiency. 
Objectives: 

• Increase multiple opportunities for career exploration and planning. 
• Grow work‐based learning and employment opportunities through employer 

engagement that lead to viable career pathways. 
• Support retention in and completion of secondary and post‐secondary credentials, 

including non‐traditional training opportunities. 
• Map existing and potential workforce development partners to ensure service 

alignment and coordination. 
• Develop programs that will enable youth, especially those who are disconnected, to 

successfully enter career pathways. 
• Leverage resources, funding, and services across the workforce development system 

to provide comprehensive services. 
 
Goal: Advance sector‐based workforce development to support regional economic 
development and industry‐responsive education. 
Objectives: 

• Promote employer involvement in workforce planning and the development of 
workforce solutions, especially small and medium size businesses. 

• Integrate workforce development with regional economic development efforts to 
enhance business retention and growth. 
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• Lead efforts to respond to industry needs with sector‐based solutions. 
• Strengthen regional employer connections to grow work‐based learning and non‐ 

traditional training opportunities such as: apprenticeships, pre‐apprenticeships, on‐
the‐ job training, and internships for adult and youth job seekers. 

 
Goal: Educate workforce development policy makers and stakeholders on regional workforce 
needs and initiate programs and policies to meet those needs. 
Objectives: 

• Engage in more system and process evaluation to measure programs’ efficacy and 
meet emerging needs, publish results and scale as appropriate. 

• Increase data analysis and disaggregate data to inform customer services, especially 
for those with barriers to employment. 

• Conduct research and analysis that identifies regional workforce needs, and 
recommend best practices to address the needs. 

• Inform public officials, business, community leaders, and job seekers of industry 
demand and labor supply issues and trends. 

• Bring the region’s perspective on workforce issues to the national policy level. 
 

6. Signatory Roles and Responsibilities 
The development and implementation of the WorkSource Seattle‐King County system requires 
mutual trust and teamwork among all parties. Because the system is driven by local needs, it 
will evolve over time, as employer and individual customer needs change. 
The parties to this MOU agree to meeting the following responsibilities: 
 

• Chief Local Elected Officials (CLEOs) – support the vision, mission, principles and 
agreements outlined in the MOU (NOTE: while the CLEOs do not provide specific 
services outlined in this MOU, county or city departments or agencies responsible for 
WorkSource system roles will be identified in the attachments). 

 
• Workforce Development Council of Seattle‐King County (WDC) – holds the ultimate 

accountability and responsibility for the organization and oversight of the WorkSource 
Seattle‐King County System, pursuant to WIOA Section 107(d)(7)(A)(i). The WDC will 
promote and support the integration of workforce development services of all 
WorkSource partners, promote customer choice and satisfaction for internal and 
external customers of the system, remove external barriers which impede progress 
and performance, approve annual and long‐range performance standards, set goals 
for the system, review and approve cost allocation plans for each one‐stop center, establish 
an evaluation system for measuring customer satisfaction and performance, and 
communicate with the community regarding the WorkSource System. The WDC will use a 
portion of its resources to support the activities outlined in the MOU and monitor compliance 
with MOU requirements. 

 
• One‐stop Operator (Operator) – is responsible for implementing and managing 

WorkSource Seattle‐King County’s system under guidelines and rules established by 
the WDC. The Operator oversees the management of the WorkSource centers, 
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affiliates, and connection sites, works closely with the WDC to coordinate the financial 
management of the WorkSource system, and ensures that system‐wide standards are 
developed and maintained. The Operator is responsible for: collecting and reporting 
performance data to the WDC on a regular basis; providing training, technical 
assistance and guidance to help the WorkSource system align, standardize, and 
systematize services provided at WorkSource sites; implementing best and promising 
practices to support the effective, customer centered delivery of services; and 
assuring that appropriate referrals are made among partners and sites. 

 
• WorkSource Seattle‐King System Partners (WorkSource partners) – co‐invest, within 

their federal regulations, in the WorkSource system by providing services to job 
seekers and employers through the centers, affiliates, and connection sites. Partners 
will provide on‐going and collaborative service delivery adhering to the following core 
principles: 
o Support the provision of Career, Training, Supportive, Follow‐up and Business 

services, as appropriate, through the WorkSource System. 
o Act as an integrated system of programs delivered by various partners that share 

common goals. 
o Create a delivery system that is responsive to employers and prioritize services to 

respond to high demand occupations and critical job needs of targeted industry 
clusters. 

o Focus workforce efforts on outcomes and make investments in programs and 
services accordingly. 

o Align goals and initiative with economic development, labor and education 
partners. 

o Regularly review program and service performance for quality improvement. 
o Participate in implementation of the 2016‐2020 Seattle‐King County Workforce 

Development Plan. 
o Participate in the WorkSource system and its required operating systems including 

customer tracking and accountability through WorksourceWa.com, and continuous 
quality improvement. 

o Promote the WorkSource Seattle‐King County System. 
o Support functional integration of services within WorkSource Seattle‐King County 
o Refer customers within the system and to other providers that may best meet 

their needs. 
o Agree to confidentiality among partners. 
o Support voluntary co‐location where practical, and the integration of services as 

outline in the Integrated Service Delivery Operations Manual. 
 

7. Service Design 
The WorkSource partners will work together to achieve an integrated partnership that 
seamlessly incorporates the services provided by the WorkSource partners as required by 
WIOA. With the support of the Operator, the WorkSource partners will collaborate to develop 
and implement operational policies, procedures and proven and promising practices that 
reflect an integrated service delivery model. Integrated Service Delivery is the delivery of 
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WorkSource services in a manner that braids the resources and services of WorkSource 
partners to seamlessly address the training and employment needs of system customers ‐ job 
seekers and businesses. Integrated service delivery is based on the concept that all means all, 
meaning that every job seeker or business who comes to WorkSource seeking services is a 
customer of the system. As a result, staff work as functional teams to provide access to the 
tools and services WorkSource customers need to succeed. Integrated Service Delivery also 
recognizes that in today’s economy, skills are currency, and the job of WorkSource is to help job 
seekers and businesses find better ways to clarify, document and grow the skills of our region’s 
workforce. 
 
Attachment A provides a list of the services provided through the WorkSource Seattle‐King 
County system and the general customer flow. Attachment B shows which partners are 
providing services at the comprehensive, affiliated and connections sites as described in Section 
9 below. 
 

8. Methods of Customer Referral 
The 2016‐2020 Seattle‐King County Workforce Development Plan states partner services should 
be provided on site, rather than via referrals to another location. On site referral is the 
preferred method of providing services, including the use of itinerant staff at the WorkSource 
center and affiliate sites when it is impossible to house a partner on site full time. The regional 
WorkSource system also makes use of travelling workshops to increase access to a variety of 
services on‐site. The implementation of integrated service delivery also increases co‐ 
enrollment in support of providing more services via on‐site referral. 
When it is not possible to provide a service on‐site, staff provide direct linkage through 
technology to a program staff member who can provide meaningful information or services. 
WorkSource partners agree to provide a referral process that will: 

• Ensure that intake and referral processes are customer‐centered and provided by staff 
trained in customer service. 

• Ensure that general information regarding WorkSource programs, services, activities 
and resources are provided to customers as appropriate. 

• Ensure that staff are sufficiently cross‐trained to make informed referrals to 
WorkSource partner services. 

• Ensure that the WorkSource partners will provide a direct link/access to partner 
program staff who can provide meaningful information or service through co‐location, 
cross training or through real‐time technology. 

 

9. Increased and Maximized Access 
The WorkSource Partners agree that meeting WIOA’s mandate for increased access to the 
Region’s workforce services, particularly for individuals with barriers to employment, must be a 
priority. This necessarily includes outreach to the following groups of individuals with barriers 
to employment: 

1. Displaced homemakers. 
2. Low‐income individuals. 
3. Native Americans, including Indians, Alaska Natives and Native Hawaiians as those 
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terms are defined in WIOA section 3. 
4. Individuals with disabilities, including youth who are individuals with disabilities, and 

Individuals with vision loss. 
5. Older individuals, age 55 and older. 
6. Returning citizens (ex‐offenders). 
7. Homeless individuals. 
8. Youth who are in or have aged out of the foster care system. 
9. English language learners, a group that is often referred to as Limited English 

Proficiency (LEP), individuals who have low levels of literacy, and individuals facing 
substantial cultural barriers. 

10. Eligible migrant and seasonal farmworkers. 
11. Individuals within two years of exhausting lifetime eligibility under Part A of title IV of 

the Social Security Act. 
12. Single parents, including single pregnant women. 
13. Long‐term unemployed individuals. 
14. Such other groups as the Governor involved determines to have barriers to 

employment. 
 
In addition to meeting federal requirements for physical accessibility at all WorkSource Sites, 
co‐locating services to the greatest extent possible, and using appropriate referrals, the WDC, 
Operator and WorkSource Partners have implemented the following strategies to increase 
access for those with barriers to employment: 

• Connection Sites use the community infrastructure that King County residents already 
frequent – libraries, housing authority sites, community centers, multi‐service 
provider sites, public health clinics, college campuses, etc. – to provide portals to the 
WorkSource system. These sites provide individuals with access to online resources on 
site, and mechanisms to connect them to full‐service locations convenient to them, as 
needed. The WDC has strategically chosen partner sites that expand the reach and 
depth of WorkSource Seattle‐King County services in high‐need, high‐poverty areas 
and strengthen partnerships with key organizations in those areas. 

• Access Subcommittee created by the WDC Industry and Employment Committee to 
gather input from a broad spectrum of populations with barriers to employment in 
order to identify physical and programmatic barriers; recommend expansions to 
improve access for all jobseekers from all backgrounds; ensure more job seekers can 
connect with a career pathway and progress towards self‐sufficiency; evaluate 
accessibility issues in the regional WorkSource System; and review service provider 
recommendations. 

• Increased Use of Technology, including adaptive technology, to remove barriers for 
workers and enhance their access to services is a game changer. Advances in 
telecommunications and technology allow for seamless, universal, and remote access 
to education, training, and other workforce development services. While technology 
cannot fix all barrier access problems, in many cases it will help staff to improve 
accessibility. All WorkSource centers and affiliated sites currently have wireless 
internet available to customers in order to improve access to technology, including 
adaptive technology used by job seekers on their own devices. 
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• The WorkSource Integrated Services Delivery Teams consist of representatives from 
all sites and key partners to assure a highly responsive workforce system. These 
include: 
o In‐Community Outreach Team to identify strategic outreach activities to reach 

customers that traditionally do not visit the WorkSource sites, providing career 
services in the community. The goal is to develop robust relationships with 
community organizations that could benefit from or contribute to WorkSource 
services. 

o Customer Engagement Team to review system‐wide customer feedback and make 
recommendations for quality improvements. This team reviews best practices in 
customer flow and changes that impact the customer experience. 

o Facilitator Team to oversee the development and maintenance of workshop 
curricula and materials and related staff training, continually improving the quality 
of workshop and materials based on the needs of customers. 

 
WorkSource Partners agree to adhere to all statutes, regulations, policies, and plans regarding 
priority of service for job seekers, including, but not limited to, priority of service for veterans 
and their eligible spouses, and priority of service for the WIOA title I Adult program, as required 
by 38 U.S.C. sec. 4215 and its implementing regulations and guidance, and WIOA sec. 
134(c)(3)(E) and its implementing regulations and guidance. 
 
Partners will target recruitment of special populations that are a focus for services under 
WIOA, such as individuals with disabilities, low‐income individuals, basic skills deficient youth, 
and English language learners. 
 
10. WorkSource System Operating Budget and Infrastructure 
Sharing Agreement (IFA) 
The WorkSource System operating budget and IFA are incorporated into this MOU as 
Attachment C. The system operating budget consists of: 

• Non‐personnel infrastructure costs necessary for the general operation of WorkSource 
centers and affiliates, including but not limited to: 
o Applicable facility costs (such as rent). 
o Costs of utilities and maintenance. 
o Equipment (including physical modifications to the center for access, assessment‐

related products, and assistive technology for individuals with disabilities). 
o Technology to facilitate access to the One‐Stop center, including technology used 

for the center’s planning and outreach activities. 
• Additional Costs: 

o Applicable Career Services to include the costs of the provision of career services 
described in section 134(c)(2), as applicable to each program. 

o Other Costs be determined via negotiations with the WorkSource partners.  
 
The methodology for allocating costs is described in Attachment C.  All costs are in line with the 
Federal authorizing statute for each partner and Federal Cost Principles requiring that costs are 
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reasonable, necessary, and allocable. The system operating budget and IFAs were compiled by 
the Workforce Development Council.  Partners reached consensus on December 15, 2017, and 
indicate by their signature to the MOU, their agreement with the operating budget and IFA. 
Thirty (30) days after the end of each quarter, the operating budget will be reconciled against 
actual costs. Participant data from the previous year will be used to allocate infrastructure costs 
across the mandatory partners.  Partners will be invoiced for their costs and reimbursed for any 
cost overages. 
 
Each year a new system budget will be developed and the partners will negotiate a new IFA. 
The system operating budget and IFA for 2018 will be in effect from January 1, 2018 through 
June 30, 2018.  All subsequent system operating budgets and IFAs will commence on July 1 and 
end on June 30 of the same year. 
 

11. Data Sharing and Confidentiality 
WorkSource Partners agree that the use of high‐quality, integrated data is essential to inform 
decisions made by policymakers, employers, and job seekers. Additionally, it is vital to develop 
and maintain an integrated case management system, as appropriate, that informs customer 
service throughout customers’ interaction with the integrated system and allows information 
collected from customers at intake to be captured once. WorkSource Partners further agree 
that the collection, use, and disclosure of customers’ personally identifiable information (PII) is 
subject to various requirements set forth in Federal and State privacy laws. Partners 
acknowledge that the execution of this MOU, by itself, does not function to satisfy all of these 
requirements. 
 
The partners will work together, based on customer informed consent, to continually find ways 
to improve the collection and sharing of data within requirements to maintain confidentiality. 
 
All WorkSource Partners will be trained in the protection, use, and disclosure requirements 
governing PII and any other confidential data for all applicable programs, including FERPA‐ 
protected education records, confidential information in UI records, and personal information 
in VR records. 
 
Partners agree to abide by all applicable Federal, State, and local laws and regulations regarding 
confidential information, including PII from educational records. Partners will respect and abide 
by the confidentiality policies and legal requirements of all of the other partners. Partners will 
ensure that the collection and use of any information, systems, or records that contain PII and 
other personal or confidential information will be limited to purposes that support the 
programs and activities described in this MOU and will comply with applicable law. Partners will 
ensure that access to software systems and files under its control that contain PII or other 
personal or confidential information will be limited to authorized staff members who are 
assigned responsibilities in support of the services and activities described herein and will 
comply with applicable law. Each Partner expressly agrees to take measures to ensure that no 
PII or other personal or confidential information is accessible by unauthorized individuals.  
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The appropriate data sharing agreements will be created and required confidentiality and 
ethical certifications will be signed by authorized individuals. 
 

12. Term 
This MOU commences on June 1, 2017, or when all of the required partners have signed the 
agreement, whichever is sooner, and concludes on June 30, 2020. The parties may agree to 
amend this MOU at any time before its designated conclusion date. 
 

13. Amendment 
This MOU may be amended at any time upon mutual agreement of the parties. Any 
amendment to this MOU must be consistent with federal, state or local laws, regulations, rules, 
plans or policies. Any amendment of this MOU must involve the process outlined in this section. 
 
Amendment or modification of the MOU only requires the parties to review and agree to the 
elements of the MOU that have changed. Non‐substantive changes to the MOU, such as minor 
revisions to the budget or adjustments made due to the annual reconciliation of the budget 
(per “substantial changes” defined below), do not require renewal of the MOU. Because this 
MOU is a “living document” that is likely to undergo changes over the next three years, changes 
to the attachments to the MOU that do not change the intent of the document may be 
considered minor revisions. Additionally, because it is the goal of the WDC, the CLEOs and the 
community to continually grow the partnership supporting WorkSource services, connection 
sites may be added to the MOU without the need to resign the entire document. Connection 
sites added during a program year will not be factored into the budget or IFA during that year, 
and will instead be added in the next full program year or the next MOU, whichever is most 
appropriate, based on agreement between the connection site and the WDC. 
 
Substantial changes, such as changes in one‐stop partners, or a change due to the election of a 
new CLEO, or closing of a WorkSource Center or Affiliate, will require renewal of the MOU (20 
CFR 678.500(b)(6), (d), and (e); 34 CFR 361.500(b)(6), (d), and (e); and 34 CFR 463.500(b)(6), (d), 
and (e)). Renewal of an MOU requires all parties to review and agree to all elements of the 
MOU and re‐sign the MOU. 
 
A party seeking an amendment must submit a written request to each signatory, providing at 
least 60 days for discussion, and possible inclusion in WDC meetings. The request must include: 

1. The requesting Partner’s name; 
2. The reasons(s) for the amendment request; 
3. The desired date for the amendment to take effect; and 
4. The signature of an authorized representative of the requesting Partner. 

 
The WDC shall maintain a file documenting all requests for MOU modification, including the 1) 
date of the request, 2) information about the changes being requested, and 3) the 
circumstances that resulted in the request being made. 
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If the change requested does not warrant renewal of the MOU, partners will have 30 days to 
indicate any concerns regarding the change. If no objections to proposed amendment are 
raised by the partners, the WDC will update the MOU at the end of the 30 period. If partners 
raise concerns, the WDC will present the modification requests to the WDC board for review 
and approval. Such approval would take place at a publicly noticed WDC meeting where 
partners with any concerns would have the opportunity to publicly comment. 
 
If the WDC determines that the amendment request requires renewal, partners will be notified 
and the amendment will be discussed at a WDC meeting, where partners will have  
 
the opportunity to comment. A request for renewal that is approved by the WDC board will be 
incorporated in a renewed MOU and routed for partner signature. 
 
The approval timeline may be dependent on the WDC Board Committee meeting schedule. The 
WDC reserves the right to convene the partners as needed to resolve any issues related to 
requests for change to the MOU. 
 
If a partner withdraws from the MOU all pertinent terms of the MOU will continue in effect for 
the remaining partners. Any party may request to withdraw from the MOU at any time for 
cause, or may cancel without cause with a 90‐day written notice. 
 
Oral amendments or modifications shall have no effect. If any provision of this MOU is held 
invalid the remainder of the MOU shall not be affected. 
 

14. No Indemnification and Liability 
By executing this MOU each partner agrees to work together to deliver WorkSource services to 
Seattle‐King County region for employers, employees, and those seeking employment. Each 
partner under this MOU is responsible for its own employees, representatives, agents and 
subcontractors. 
 

15. MOU Disputes (failure to sign) 
WIOA sets the expectation that the WDC, CLEOs and WorkSource Partners enter into good‐faith 
negotiations to reach agreement on the MOU and IFA. In that spirit, the parties to this 
agreement agree to communicate openly and directly and that every effort will be made to 
resolve any problems or disputes in a cooperative manner. The parties shall attempt to resolve 
all issues concerning provisions or language in the MOU or amendments informally. Any party 
may call a meeting of all parties to discuss and resolve disputes. 
 
Should informal resolution efforts fail, the dispute shall be submitted in writing to the WDC for 
Chief Operating Officer (COO)/Chief Executive Officer (CEO)/designee review. The WDC 
COO/CEO/designee shall attempt to mediate and resolve the dispute. If any party in the dispute 
is not satisfied with the decision of the WDC staff, the dispute shall be placed upon the agenda 
of a regular or special meeting of the WDC’s Executive Committee. The Executive Committee or 
designee shall be requested to make a determination within thirty days. 
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If one or more of the parties do not agree with the determination of the WDC’s Executive 
Committee, the process described in the Washington Workforce System Policy #5410 Rev. 1 will 
be used to resolve the dispute. 
 
If any part of this MOU is found to be null and void or is otherwise stricken, the rest of this 
MOU shall remain in force. 
 
Per WIOA Section 121(h) and 20 CFR 678.725‐750, local disputes related to funding of 
WorkSource infrastructure costs are exempt from this policy and will instead be addressed 
through application of the state one‐stop funding mechanism determined by the Governor and 
subject to a state‐level appeals process established by the Governor. 
 



 

WorkSource Seattle-King County MOU and IFA – 2017 to 2020 
Signature and Authority 
 
This Memorandum of Understanding is being executed and signed in counterparts, meaning each 
signatory will sign a separate document, considered an original, as long as the WDC Board Chair 
(or designee) acquires signatures of each party and provides a complete copy of the modification 
with each party’s signature to all the other Partners. Signatures will be accepted electronically by 
email, or in paper copy by mail. 
 
I understand that this MOU expires either:  

• In three years,  
• Upon amendment, as outlined in Section 13, or 
• On June 30, 2020, whichever occurs earlier.  

 
By signing my name below, I certify that I have read all the information and have the authority to 
commit my organization to the terms of the MOU and its attachments.   
 
By signing this document, I also certify that I have the legal authority to bind my agency to (check 
only those that apply): 
 

Support the terms outlined in the MOU and Attachments A ‐ D. 

Fulfill the financial responsibilities to which my agency has committed in the Operating 
Budget and Infrastructure Funding Agreement (IFA), incorporated in this MOU at 
Attachment C. 

 
 
SIGNED ON BEHALF OF: 
 
 

 CHECK ONE: 
Required WIOA Partner 
Other IFA Partner 

Agency Name   
 

BY: 
  

 
 

  

Authorized Signature  Title 
 
 

  

Printed Name  Date 
 
 

  

Agency Contact Phone  Email Address 
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Services to be provided through the WorkSource Seattle‐King County System 
In order to promote a seamless system to the customer, teams formed by the co‐located site 
partners provide many of the services.  Partners, varying by site, and may include providers 
funded by: WIOA Title I, TAA, ES (Wagner‐Peyser, Veterans), DVR and WorkFirst.  Therefore, the 
general terminology of Service Provider Team appears in the Provider Column. The following 
are the services that will be delivered through the WorkSource Seattle‐King County ystem: 
 

BASIC CAREER SERVICES  CAREER SERVICES AT WORKSOURCE CENTERS & AFFILIATES INCLUDE BUT ARE NOT 
LIMITED TO: 

SERVICE  DESCRIPTION  PROVIDER (S) 

Eligibility 
Determination 

Determinations of whether the individual is 
eligible to receive assistance from the adult, 
dislocated worker, or youth programs, 
including co‐enrollment among these 
programs  

WIOA funded service 
providers.  The operator 
is responsible for 
ensuring that this is 
done in accordance with 
WDC policies. 

Outreach/Intake/ 

Orientation 

Outreach, intake (including identification 
through the state’s Worker Profiling and 
Reemployment Services system of 
Unemployment Insurance (UI) claimants likely 
to exhaust benefits), and orientation to 
information and other services available 
through the WorkSource system. For the TANF 
program, individuals have the opportunity to 
initiate an application for TANF assistance and 
non‐assistance benefits and services 
implemented through the provision of paper 
application forms or links to the application 
Web site;  

Service provider team 

Initial Assessment  Initial assessment of skill levels, including 
literacy, numeracy, and English language 
proficiency, as well as aptitudes, abilities 
(including skills gaps), and supportive service 
needs. 

 

Service provider team 
and Connections teams. 

Labor exchange 
services 

Job search and placement assistance, and, 
when needed by an individual, career 
counseling, including the provision of—  

 information on in‐demand industry sectors 
and occupations;  

 information on nontraditional 
employment;  

Service provider team, 
WorkSourceWA.com 
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BASIC CAREER SERVICES  CAREER SERVICES AT WORKSOURCE CENTERS & AFFILIATES INCLUDE BUT ARE NOT 
LIMITED TO: 

 information from career profiles and 
interest inventories. 

Referrals  Referrals to, and coordination of activities 
with, other programs and services, including 
those within the American Job Center 
(WorkSource) network and, when 
appropriate, other workforce development 
programs. 

Service provider team 

Workforce and labor 
market employment 
information,  

Accurate information relating to local, 
regional, and national labor market areas, 
including  

 Job vacancy listings in labor market areas;  

 Information on job skills necessary to 
obtain the vacant jobs listed;  

 Information relating to local occupations 
in‐demand; and  

 The earnings, skill requirements, and 
opportunities for advancement for 
occupations in demand.  

Service provider team.  
ESD will be the primary 
source of information. 

Training and 
Retraining 
Information 

Provision of performance information and 
program cost information on eligible providers 
of training services by program and type of 
providers and workforce services by program 
and type of providers. 

Service provider team 

Performance 
Information on Local 
One‐Stop 

Provision of information, in usable and 
understandable formats and languages, about 
how the local area is performing on local 
performance accountability measures, as well 
as any additional performance information 
relating to the area’s American Job Center 
(WorkSource) network.  

The operator will be 
responsible for 
providing information 
specific to each of the 
centers and affiliates. 

Information and 
Referral for 
Supportive Services 

Provision of information, in usable and 
understandable formats and languages, 
relating to the availability of supportive 
services or assistance, and appropriate 
referrals to those services and assistance, 
including: child care; child support; medical or 
child health assistance available through the 
State’s Medicaid program and Children’s 
Health Insurance Program; benefits under 
SNAP; assistance through the earned income 

Service provider team 
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BASIC CAREER SERVICES  CAREER SERVICES AT WORKSOURCE CENTERS & AFFILIATES INCLUDE BUT ARE NOT 
LIMITED TO: 

tax credit; housing counseling and assistance 
services sponsored through HUD; and 
assistance under a State program for TANF, 
and other supportive services and 
transportation provided through other 
programs or agencies. 

Financial Aid 
Eligibility 

Assistance in establishing eligibility for 
financial aid assistance for training and 
education programs not provided under 
WIOA.  

Service provider team 

Unemployment 
Insurance (UI) 
Information 

Provision of information and assistance 
regarding filing claims under UI programs, 
including meaningful assistance to individuals 
seeking assistance in filing a claim— 
“Meaningful assistance,” as described in 
Unemployment Insurance Program Letter 
(UIPL) 20‐15 and 20 CFR 678.430, 34 CFR 
361.430, and 34 CFR 463.430, means 
providing assistance as follows:  

 Only merit staff (State government 
employees) may, in person at one‐stop 
centers or remotely, answer questions, 
provide advice, or make decisions that 
could affect claimants’ UI eligibility. 
However, other one‐stop staff may 
assist in claims by acceptance of 
information from claimants.  

 If an individual in a one‐stop center is 
referred to a telephone for UI claims 
assistance, it must be a phone line 
dedicated to serving one‐stop 
customers in a timely manner. 
Individuals must not simply be referred 
to a general information/dial‐in line 
with the state UI agency contact center 
where the individual is placed into a 
phone queue along with all other 
claimants in the State. If the assistance 
is provided remotely using technology, 
it must be a technology that enables 
trained staff to provide the assistance. 

ESD provides assistance  
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BASIC CAREER SERVICES  CAREER SERVICES AT WORKSOURCE CENTERS & AFFILIATES INCLUDE BUT ARE NOT 
LIMITED TO: 

Examples of technology that enables 
remote assistance include live Web 
chat applications, video conference 
applications, or other similar 
technology.  

Resource Room 
Usage 

Required access to Internet and Internet 
Accounts, printer and copier, posted job 
listings, and literature. 

Service provider team 

Workshops and Job 
Clubs 

Includes “How To” group sessions such as self‐
assessment, resume preparation, and job 
search.  If provided with Title I funded staff 
assistance, WIOA registration will be required. 

Service provider team 

Translation Services  Upon request and availability, services to 
customers must be in their first language. 

Service provider team, 
CBO and private 
business. 

 
 
 

INDIVIDUALIZED CAREER 
SERVICES 

INTENSIVE SERVICES AT WORKSOURCE CENTERS & AFFILIATES INCLUDE BUT ARE NOT 
LIMITED TO: 

Comprehensive and 
Specialized 
Assessments  
 

Comprehensive and specialized assessments 
of the skill levels and service needs of adults 
and dislocated workers, which may include: 
diagnostic testing, use of other assessment 
tools, in‐depth interviewing and evaluation to 
identify employment barriers and appropriate 
employment goals. 

Providers funded by: 
WIOA Title I, TAA, ES 
(Veterans), DVR eligible, 
WorkFirst, and 
Community and 
Technical Colleges. 

Development of an 
Individual 
Employment Plan 
 

Identifies the employment goals, appropriate 
achievement objectives, and appropriate 
combination of services for the participant to 
achieve the employment goals, including the 
list of, and information about, eligible training 
providers. 
 

Providers funded by: 
WIOA Title I, TAA, ES 
(Veterans), DVR eligible, 
WorkFirst, and 
Community and 
Technical Colleges 

Group 
Counseling/Job Clubs 

Group activities which involve two or more 
participants addressing certain issues, 
problems, or situations that may be shared by 
the group members, including interest and 
skill assessment, career planning, labor 
market information, job resumes and 

Providers funded by: 
WIOA Title I, TAA, and 
WorkFirst. 
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INDIVIDUALIZED CAREER 
SERVICES 

INTENSIVE SERVICES AT WORKSOURCE CENTERS & AFFILIATES INCLUDE BUT ARE NOT 
LIMITED TO: 

application, job search, and job advancement 
and retention. 

Individual Counseling 
and Career Planning 

One‐on‐one services that may go into greater 
detail for a participant regarding certain 
issues, problems, or situations related to 
preparing and coordinating comprehensive 
employment plans, including appropriate 
testing.  
 
 

Providers funded by: 
WIOA Title I, TAA, ESD 
(Veterans), DVR eligible, 
WorkFirst, and 
Community and 
Technical Colleges. 

Career planning (e.g. 
case management, 
see WIOA sec. 3(8))  
 

The provision of a client‐centered approach in 
the delivery of services, designed— 

 to prepare and coordinate 
comprehensive employment plans, 
such as service strategies, for 
participants to ensure access to 
necessary workforce investment 
activities and supportive services, 
using, where feasible, computer‐based 
technologies; and  

 to provide job, education, and career 
counseling, as appropriate during 
program participation and after job 
placement. 

Providers funded by: 
WIOA Title I, TAA, ESD 
(Veterans), DVR eligible 
and WorkFirst. 

Short‐Term 
Prevocational 
Services 
 

Includes development of learning skills, 
communication skills, interviewing skills, 
punctuality, personal maintenance skills, and 
professional conduct, to prepare individuals 
for unsubsidized employment or training. 

Providers funded by: 
WIOA Title I, TAA, ESD 
(Veterans), DVR eligible 
and WorkFirst. 

Work Experiences  Internships and work experiences (including 
transitional jobs) that are linked to careers.  

Providers funded by: 
WIOA Title I, TAA, ESD 
(Veterans), DVR eligible 
and WorkFirst. 

Workforce 
Preparation activities 
(34 CFR 463.34);  
 

Activities, programs, or services designed to 
help an individual acquire a combination of 
basic academic skills, critical thinking skills, 
digital literacy skills, and self‐management 
skills, including competencies in: Utilizing 
resources; using information;  working with 
others; understanding systems; skills 
necessary for successful transition into and 

Providers funded by: 
WIOA Title I, ESD, DVR 
eligible and WorkFirst. 



Attachment A 
 

6 
 

INDIVIDUALIZED CAREER 
SERVICES 

INTENSIVE SERVICES AT WORKSOURCE CENTERS & AFFILIATES INCLUDE BUT ARE NOT 
LIMITED TO: 

completion of postsecondary education or 
training, or employment; and other 
employability skills that increase an 
individual's preparation for the workforce. 

Financial Literacy  Available through the WIOA title I youth 
program as described in WIOA sec. 
129(b)(2)(D) and 20 CFR part 681, including:  

 Supporting the ability of participants to 
create household budgets, initiate 
savings plans, and make informed 
financial decisions about education, 
retirement, home ownership, wealth 
building, or other savings goals;  

 Supporting the ability to manage 
spending, credit, and debt, including 
credit card debt, effectively.  

Service provider team 
 
 

 
 

Out‐of‐area job 
search assistance and 
relocation assistance 

  Title I, TAA 

LEP/ESL  English language acquisition programs (see 34 
CFR 463.31) and integrated education and 
training programs (see 34 CFR 463.35).  

Community Colleges, 
and other community 
providers 

 
 

FOLLOW‐UP SERVICES  FOLLOW‐UP SERVICES AT WORKSOURCE CENTERS & AFFILIATES INCLUDE BUT ARE NOT 
LIMITED TO: 

Follow‐Up Services 
Ensure retention and wage progression 
through counseling registrants after entering 
employment.  Retention services will be 
provided for a minimum of 12 months for 
individuals participating in Title 1 funded 
activities that are placed in unsubsidized 
employment. 

Providers funded by: 
WIOA Title I, TAA, ES 
(Wagner‐Peyser, 
Veterans), DVR eligible 
and WorkFirst. 

 
 

BUSINESS SERVICES  BUSINESS SERVICES AT WORKSOURCE CENTERS & AFFILIATES INCLUDE BUT ARE NOT 
LIMITED TO: 

 
Business Services 

Access to labor market information; 
recruitment, screening, and referral of 
qualified applicants; assisting employers with 

Business services teams 
throughout 
WorkSource, Rapid 
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regulations; access to economic development 
information and resources; allocating job 
vacancies; brokering customized job training; 
connecting firms to One‐Stop information; 
technical assistance on assessment, 
recruitment, and human resources, and Rapid 
Response activities. 

response team and the 
Service provider team, 
under the direction of 
the Business Services 
Manager. 

 

Training services 
(enrollment required 
for Title 1 
participants) 

Training services include but are not limited to: (ITA’s are available for 
Title 1 participants eligible for training services –training providers must 
appear on the ETP list) 

SERVICE  DESCRIPTION  PROVIDER (S)  SITE (S) 

Occupational Skills 
Training 
 
 
 
  
 
 
 
Private Sector 
Training 
 
 
Skills Upgrading and 
Retraining 
  
 
 
 
 
Entrepreneurial 
Training 

 Training for specific 
occupations with an 
emphasis on those 
with identified skills 
gaps.   

 Apprenticeship and 
pre‐apprenticeship 
programs.  

 

 Training available 
through the private 
sector. 

 

 Training for 
reemployment of 
dislocated workers 
and wage progression 
for all job seekers and 
workers. 

 

 Training for self‐
employment and 
business start‐up and 
operation. 

Providers that 
appear on the 
Eligible Training 
Providers List 
(ETPL) if utilizing 
an ITA. 

ETPL approved sites 

On The Job Training  Job‐site training to develop 
skills specific to a particular 
job 

Depending on 
specific funding of 
individual 
WorkSource 
partners. 

Employer Sites 
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Training services 
(enrollment required 
for Title 1 
participants) 

Training services include but are not limited to: (ITA’s are available for 
Title 1 participants eligible for training services –training providers must 
appear on the ETP list) 

Workplace Training 
and Cooperative 
Education Programs 

Work experience and 
internships in conjunction 
with classroom training. 

Depending on 
specific funding of 
WorkSource 
partners. 

Employer Sites 

Job Readiness 
Training 

Preparation for applying for, 
retaining and advancing in 
employment.  

Service provider 
team. 

WorkSource  

Adult Education and 
Literacy Activities in 
Combination With 
Training 

ESL, literacy and basic skills 
programs. 

Institutions of 
higher education 
and CBOs. 

WorkSource, higher 
education 
institutions and/or 
CBOs, employer 
sites  

Customized Training  Training to meet both worker 
and employer needs for 
specific job skills. 

Providers that 
appear on the 
ETPL and WDC 
approved CBO 
exceptions. 

ETPL sites and 
employer sites 

These services may be modified or expanded from time to time by the Washington State Plan 
or the Workforce Development Council of Seattle‐King County Local Plan. These changes, when 
made, are incorporated into this MOU by reference. 

The WorkSource system Operator shall convene representatives of each WorkSource partner to 
determine which services are applicable to each agency and how the applicable services can be 
most effectively delivered to common customers. 
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ATTACHMENT B: REQUIRED PARTNERS AND SITES 
 

Page 1 of 4 

NOTE:  At a minimum, access to Basic Career Services is 
provided at all sites (expect other locations).  WorkSource 
Auburn and WorkSource North Seattle and the Affiliate 
sites all offer Career, Follow-up, Supportive Services, and 
Business Services as well as access to Training Services.  
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REQUIRED PARTNERS          
WIOA Title I Adult, Dislocated Worker & Youth - WDC:          

• WDC subcontractors:          

o Neighborhood House X X X   X X   
o Pacific Associates X X X X X X X   
o TRAC Associates X  X X X X X   
o YWCA  X        
o King County EER - youth      X    
o Seattle Goodwill         X 
o Boys and Girls Club         X 

WIOA Title II Adult and Family Literacy Act          

• Bellevue Community College         X  

• Cascadia College        X  

• Green River College        X  

• Highline College        X  

• Hopelink        X  

• Lake Washington Institute of Technology        X  

• North Seattle College   X       

• Renton Technical College  X    X  X  

• Seattle Central College        X  

• Shoreline Community College        X  

• South Seattle College       X   

• Seattle Vocational Institute          

WIOA Title III Wagner-Peyser: ESD X  X X X     
WIOA Title IV Rehabilitation Act:  
Dept. of Vocational Rehabilitation (DVR) 

X  
X X X 

 
   

WIOA Title IV Rehabilitation Act:  
Dept. of Services for the Blind (DSB) 

 
X 

       X 

Title V SCSEP – AARP & NAPCA         X 
Veterans: ESD X X X X X     
Trade Adjustment Act: ESD     X     
Unemployment Insurance Liaison: ESD X    X     
Job Corps: Youth Source      X    
Migrant and Seasonal Farmworker: ESD (N/A)          
YouthBuild: Youth Care         X 
WIOA Native American Program (N/A)          
TANF Workfirst: ESD X  X X X     
Carl Perkins Post-Secondary Education          

• Bellevue Community College         X  

• Green River College        X  
• Lake Washington Institute of Technology        X  
• North Seattle College   X       
• Renton Technical College            X  
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NOTE:  At a minimum, access to Basic Career Services is 
provided at all sites (expect other locations).  WorkSource 
Auburn and WorkSource North Seattle and the Affiliate 
sites all offer Career, Follow-up, Supportive Services, and 
Business Services as well as access to Training Services.  
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• Seattle Central College         X  
• Shoreline Community College         X  
• South Seattle College          X   
• Highline College            X  
• Cascadia Community College           X  
• Seattle Vocational Institute          

HUD Employment and Training Programs    X    X       
• Seattle Housing Authority        X  

• King County Housing Authority        X  
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*CONNECTION SITES 

Agency Location 

Atlantic Street Family Resource Center 5150 S Cloverdale Place 
Seattle, WA  98118 

Bellevue College, Center for Career Connections Career Center – Student Services Bldg 
3000 Landerholm Circle SE, B131 
Bellevue, WA  98007-6484 

Bellevue College, Workforce Education Career Center – Student Services Bldg 
3000 Landerholm Circle SE, B131 
Bellevue, WA  98007-6484 

Cascadia College 18345 Campus Way NE 
Bothell, WA 98011 

Children’s Home Society 2611 NE 125th St #145 
Seattle, WA 98125 

Downtown Emergency Service Center 505 Third Avenue  
Seattle, WA  98104 

Downtown Seattle Association Metropolitan 
Improvement District (DSA/MID) 

418 2nd Ave Ext South 
Seattle, WA 98104 

Green River College 
 

12401 SE 320th Street 
Auburn, WA 98092-3622 

Highline Community College  2400 S. 240th St 
Des Moines, WA 98198-9800 

Hopelink-Bellevue 14812 Main St 
Bellevue, WA 98007 

Hopelink-Carnation 
 

31957 East Commercial St. 
PO Box 485 
Carnation, WA 98014 

Hopelink - Kirkland 11011 120th Ave NE 
Kirkland, WA 98033 

Hopelink-Redmond 16725 Cleveland St. 
Redmond, WA 98052 

Hopelink-Shoreline 17839 Aurora Ave N 
Shoreline, WA 98133 

IKRON 3805 108th Ave NE, Ste 204 
Bellevue, WA 98004 

KC Community Corrections Division 400 Yesler Way, 2nd Fl 
Seattle, WA 98104 

King County Library, Auburn 1102 Auburn Way S 
Auburn, WA 98002 

King County Library, Covington 27100 164th Ave. SE 
Covington, WA 98042 

King County Library, Enumclaw 1700 1st Street 
Enumclaw, WA 98022 

Kimg County Library, Kent 212 2nd Ave N 
Kent, WA 98032 

King County Library, Renton 100 Mill Ave. South 
Renton, WA 98057 

 

http://www.worksourceskc.org/hopelink-kirkland
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Lake Washington Institute of Technology 11605 132nd Ave NE 
Kirkland, WA 98034 

Lifelong 1016 E. Pike St. #300 
Seattle, WA 98122 

Millionair Club Charity 2515 Western Ave 
Seattle, WA 98121 

Multiservice Center 
 

1230 S. 336th St 
Federal Way, WA  98003 – 6836 

Neighborhood House, Birch Creek Birch Creek Apartments – Kent Family Center  
13111 SE 274th St, Ste. 226  
Kent, WA 98030 

Neighborhood House, High Point 6400 Sylvan Way SW  
Seattle, WA 98126 

Puget Sound Training Center 270 SW 43rd St., Bldg 3 
Renton, WA 98057 

Refugee Women’s Alliance (ReWA) 4008 Martin Luther King Jr. Way S 
Seattle, WA  98108 

Refugee Women’s Alliance (ReWA) 15245 International Boulevard, Suite 207 
SeaTac, WA 98188 

Renton Technical College (RTC) Learning Resource & Career Center 
Building C 
3000 NE 4th St Renton, WA 98056 

Seattle Central College Student Support Services Office  
907 E. Pine St.  
Seattle, WA  98122 

Seattle Goodwill 700 Dearborn Pl. S 
Seattle, WA 98144 

Seattle Housing Authority, New Holly New Holly  
Campus Learning Building,  
7058 32nd Ave S., Seattle, WA 98118 

Seattle Public Library - Ballard Ballard Branch Library  
5614 22nd Ave NW  
Seattle, WA 98107 

Seattle Public Library - Central Central Library – Job Resource Center 
1000 4th Ave  5th floor 
Seattle, WA  98104 

Shoreline College Foss Building 5101 
16101 Greenwood Ave N 
Shoreline, WA  98133 

South Seattle College – Georgetown Campus 6737 Corson Ave S., Building B124 
Seattle, WA  98108 

Washington Talking Books and Braille Library 2021 9th Ave 
Seattle, WA 98121 

YWCA Learning Center at Greenbridge 9720 8th Ave SW 
Seattle, WA 98106 
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Infrastructure Career Services Other Totals
Centers 6,279,506 
 Auburn 289,371             3,446,000            3,735,371 
 North Seattle 194,135             2,350,000            2,544,135 
Affiliates 12,969,253 
Downtown 101,451             1,340,000            49,980   1,491,431 
Rainier 279,924             2,300,000            2,579,924 
Redmond 386,716             2,950,000            3,336,716 
South Seattle 45,762               1,140,000            42,255   1,228,017 
Tukwila 428,165             3,720,000            185,000 4,333,165 
Connection Sites 1,356,699 
Bellevue College 70,200$             15,080$               85,280$  
Highline College 3,060$               24,107$               27,167$  
Green River College 257$  49,531$               49,788$  
Lake WA Institute of Technology 5,300$               14,700$               50$         20,050$  
Renton Technical College 84,931$             5,223$                 90,154$  
Seattle Central College 3,463$               17,002$               20,465$  
Shoreline College 26,204$             25,250$               500$       51,954$  
South Seattle College Georgetown 43,935$             13,983$               57,918$  
Children's Home Society of WA 2,217$               166$  2,198$   4,581$  
Downtown Emergency Service Center 6,800$               3,424$                 10,224$  
Hopelink (Bellevue, Carnation, Kirkland, Redmond, Shoreline) 23,507$             31,799$               5,836$   61,142$  
IKRON 1,956$               565$  2,521$  
King County Community Corrections Div. 500$  85,000$               85,500$  
King County Library (5 Sites) 16,798$             75,759$               92,557$  
Lifelong 9,825$               68,135$               2,507$   80,467$  
Millionair Club Charity 34,800$             11,250$               875$       46,925$  
Multi-Service Center 14,599$             1,308$                 15,907$  
Neighborhood House - Birch Creek 2,926$               22,309$               25,235$  
Neighborhood House - HighPoint 6,296$               15,398$               21,694$  
Neighborhood House - Kent 6,328$               50,524$               56,852$  
Puget Sound Training Center 18,776$             24,371$               43,147$  
Refugee Women's Alliance-ReWA (MLK, SeaTac) 4,768$               71,684$               10,936$ 87,388$  
Seattle Goodwill 58,442$             23,354$               81,796$  
Seattle Housing Authority - New Holly 2,950$               12,350$               1,000$   16,300$  
Seattle Public Library (Ballard) 2,940$               29,438$               32,378$  
Seattle Public Library (Central) 7,602$               58,877$               66,479$  
Washington Talking Books and Braille 2,923$               1,872$                 4,795$  
YWCA Learning Center - Greenbridge 36,999$             79,147$               1,890$   118,036$  

TOTALS 2,224,825         18,077,606         303,027 20,605,458 

 WORKSOURCE SEATTLE-KING COUNTY PY18 OPERATING BUDGET
(July 1, 2018 to June 30,  2019) 
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 Required Partners  WorkSource 
Center 
Auburn  

 WorkSource 
Center North  

 WorkSource 
Affiliate 
Downtown  

 WorkSource 
Affiliate 
Rainier  

 WorkSource 
Affiliate 
Redmond  

 WorkSource 
Affiliate 
South  

 WorkSource 
Affiliate 
Tukwila   

 TOTALS 

 WIOA Title I (WDC) 30,873$        24,151$        30,811$         55,236$        69,226$         23,914$        208,717$       442,928$          

 WIOA Title II (Adult Literacy - Colleges) 4,873$           1,837$          6,710$               

 WIOA Title III, TAA, Vets, UI, MSFW (ESD) 206,238$      124,174$      8,974$           175,539$      229,645$       744,570$          
 Workforce First (ESD) 20,919$        15,535$        4,135$          27,414$         68,003$            
 WIOA Title IV (DVR) 1,269$           775$              42,551$         44,595$            
 WIOA Title IV (DSB) 55$                33$                88$  
 WIOA Title V SCSEP (AARP, NAPCA) 277$              31$                -$                308$                  
 Carl Perkins (Workforce Education  - 
Colleges) 8,897$           5,437$          14,334$            
 YouthBuild -$  
 Job Corps -$  
 HUD Employment and Training 
(SHA/KCHA) 684$              77$                761$                  

 Native American Programs (not required) -$  
 CSBG (Not available in region) -$  
 Second Chance Programs (Data not 
available) -$  
 Additional Partners Providing Services at 
WorkSource Sites -$  
 Labor & Industries 8,122$           8,122$               
 AmeriCorps 4,153$           10,220$        14,373$            
 Homeless Vets  -$  
 Health Workforce of the Future-HWF 
(WDC) 3,011$           6,778$          10,220$        7,301$           11,805$        13,439$         52,554$            

 Disability Employment Initiative-DEI (WDC) 3,085$          7,279$           10,220$        20,584$            
 Homeless Employment (King County) -$  
 RISE 10,104$         10,104$            
 TANF 28,618$         28,618$            
 Veteran Employment 2,691$          10,104$         12,795$            
 Homeless Employment  17,948$         17,948$            
 King County Jobs Initiative - KCJI 10,104$         10,104$            
YWCA Career Works Medical 17,383$         17,383$            
 Mayor's Office Title 5 14,355$        14,355$            
 Boeing NEG (WDC Funded) 10,579$         10,579$            
 YWCA Boeing Manufacturing 10,104$         
 Navigator (Neighborhood House) 6,031$           6,031$               
 Navigator (Pacific Associates) 16,068$        16,068$            
 Navigator (KCEER) 8,347$           8,347$               
 Emerald City Supporters (SOUTH) 16,694$        16,694$            
 South Program Coordinator 4,280$           4,280$               
 South (PT STAFF) 877$              877$                  
King County Funded Youth Staff 115,897$       115,897$          
King County BSK 176,097$       176,097$          
Open Doors (King County Staff) 38,164$         38,164$            
Job Corps 35,120$         35,120$            
RTC Teacher 17,560$         17,560$            
Seattle Education Access 8,171$            8,171$               
KC Substance Abuse ( I FTE TRAC 4,302$          4,302$               
KC Housing ( 1.5 FTE TRAC) 5,518$          5,518$               
TOTALS 289,371$      194,424$      151,431$       279,925$      386,716$      88,017$        613,165$       2,003,049$       

PROPORTIONATE SHARE OF INFRASTRUCTURE AND OTHER COSTS BY PROGRAM
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WorkSource Center Auburn Operational Budget and IFA (July 1, 2018 thru June 30, 2019)

Total Sq. Ft 13,303                 
Annual Cost per Square Foot 28$  

INFRASTRUCTURE COSTS 
EA - Supplies and Materials 14,841.04           
EA - A030 Janitorial Supplies 1,632.15             
EA - A430 Office Supplies 924.92                 
EB - B040 - Phone Service 2,258.13             
EB - Install/Repair Communication Equipment - 18 2% 270 10%
EB - B030 Skype (WebEx Conferencing) 294.00                 3 0% 34 1%
EB-B050 Postage and Parcel 248.39                 73 8% 227 9%
EC - C060 Data & Document Destruction 3,514.93             111 13% 282 11%
EC - C020  Electricity 13,836.96           3 0% N/A N/A
EC - C030 Heating Oil 6.59 15 2% 147 6%
EC - C040 Natural Gas - 3 0% N/A N/A
EC - C070 - Garbage 1,720.35             207 24% 216 8%
EC - C090 Sewer 876.57                 106 12% 234 9%
EC - C110 Water 5,510.61             81 9% 323 12%
ED - D010 Buildings Long term 218,701.32         153 17% 533 20%
EH - H140  Managed Print Services 13,252.41           37 4% 74 3%
ER - R240 Janitorial Services 16,524.52           69 8% 262 10%
EF - 8000 Printing CAS No Indirect Rate 1,770.96             879 100% 2,602               100%
EF - Internal Printing and Reproduction 145.20                 
EH - H160  Multi Function Device Lease - 
EL - L010  Email Services 707.44                 
ER - (formerly Purchased Services) 1,753.48             
ER - R230  IT/Computer 9,200.00             
EG G020 Membership Due Chambers of Commerce 66.67 
Public Use Computers  53@ $92 58,512.00           366,298.64$  

(76,928)$         

289,371$        Infrastructure Costs to be Allocated

COST SHARING
 WDC Title I 

(WDC Funded) 

Title I Business 
Service (WDC 

Funded)

HWF (WDC 
Funded)

Title II ESD Title III DVR Title IV Title IV DSB
ESD WorkFirst 

(TANF WF)
L&I

Americorp 
Navigator

AARP SCSEP
Perkins (see 
"Colleges" 

table below)

SHA/KCHA 
HUD Emplymt 
& Training

Totals

INFRASTRUCTURE COST SHARING

Total annual costs for customer space (shared by all) 131,838$            
Annual cost per program/provider using selected 
base

Customers 14,425.61$     -$                 -$                 3,021.23$       99,511.62$          1,275.17$       54.99$             4,327.34$       -$                 -$                 278.41$          8,943.40$       131,837.77$       

Total annual cost for staff space (shared by those on-
site) 157,533$            -$                 
Annual cost per program/provider using selected 
base Weighted 12,369.03$     4,153.49$       3,010.62$       1,867.75$       107,242.20$        -$                 -$                 16,613.94$     8,122.45$       4,153.49$       -$                 -$                 157,532.96$       

OTHER COST SHARING 683.86$          
Total annual other costs -$  56.99$             
Annual other costs per program/provider using 
selected base Weighted -$                 -$                 -$                 -$                 -$  -$                 -$                 -$                 -$                 -$                 -$                 -$                 -$  

-$                 
INFRASTRUCTURE + OTHER COST SHARING
Annual Infrastructure + Other Cost per 
program/provider 26,794.64$     4,153.49$       3,010.62$       4,888.98$       206,753.82$        1,275.17$       54.99$             20,941.28$     8,122.45$       4,153.49$       278.41$          8,943.40$       683.86$          289,370.73$       
Monthly Infrastructure + Other Costs per provider 2,232.89$       346.12$          250.88$          407.42$          17,229.48$          106.26$          4.58$               1,745.11$       676.87$          346.12$          23.20$             745.28$          56.99$             24,114.23$         

CAREER SERVICES COSTS (non-cash donations by on-
site partners 296,000.00$  100,000.00$  50,000.00$     -$                 2,400,000.00$    -$                 -$                 400,000.00$  100,000.00$  100,000.00$  -$                 -$                 3,446,000.00$    

% of SeaKing 
PerkinsTotal

Perkins ## of 
participants

Bellevue

Title II AEFLA ## 
of participants

% of SeaKing 
Title II AEFLA 

Total
SEA-KING Community-Technical Colleges

Cascadia
Green River
Highline
Hopelink
Lake Washington
Literacy Source
Renton
Seattle Central
Seattle North
Seattle South
Seattle Vocational Institute
Shoreline

SEA-KING TOTALS

Total Infrastructure Costs Attributable to WorkSource

 Minus Payments by non-WorkSource Partners
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WorkSource Center North Seattle College Operational Budget and IFA (July 1, 2018 thru June 30, 2019)

Total Sq. Ft 22,500           
Annual Cost per Square Foot 18$                 

INFRASTRUCTURE COSTS (please add, remove or rename categories based on the costs for this site)
Supplies and Materials 4,442.08        

Postage and Parcel 341.12           
Data & Document Destruction 25.76              
Printing 302.57           
Managed Print Services (MPS) 11,680.67      
Email 1,032.48        
Computers 13,248.00      
Skype 504.00           
Buildings Long term 372,432.00   

Total Infrastructure Costs 404,009$       
 Minus Payments by non-WorkSource Partners (209,585)$     

Total Infrastructure Costs Attributable to WorkSource 194,424$       Infrastructure Costs to be Allocated

COST SHARING
Title I (WDC 

Funded)

Title I Business 
Svces. (WDC 

Funded)

AEFLA (Title 
II) (See 

"Colleges 
table below) Title III (ESD)

Title IV 
(DVR)

Title IV 
(DSB)

ESD WorkFirst 
(TANF WF)

DEI (WDC 
Funded)

HWF (WDC 
Funded)

KC Substance 
Abuse ( I FTE 

TRAC
KC Housing ( 1.5 

FTE TRAC)

Perkins (see 
"Colleges" 

table 
below)

Veterans
AARP 
SCSEP

SHA/KCHA 
HUD 
Emplymt & 
Training

Totals
INFRASTRUCTURE COST SHARING
Total annual costs for customer space (shared by all) 80,083$         
Annual cost per program/provider using selected base Customers 8,769.32$         -$                1,836.60$    57,801.87$       775.18$ 33.43$     2,630.59$      -$              -$                -$                -$  5,436.69$ 2,691.18$ 31.34$       77.31$       80,083.50$       
Total annual cost for staff space (shared by those on-site) 114,340$       
Annual cost per program/provider using selected base Weighted 12,904.38$       2,476.88$      -$              66,371.93$       -$       -$         12,904.38$    3,085.07$    6,778.34$      4,301.46$      5,517.84$           -$           -$           -$           -$           114,340.28$     

OTHER COST SHARING
Total annual other costs 0
Annual other costs per program/provider using selected base Customers -$  -$                -$              -$  -$       -$         -$                -$              -$                -$                -$  -$           -$           -$           -$           -$  

INFRASTRUCTURE + OTHER COST SHARING
Annual Infrastructure + Other Cost per program/provider 21,673.69$       2,476.88$      1,836.60$    124,173.79$     775.18$ 33.43$     15,534.96$    3,085.07$    6,778.34$      4,301.46$      5,517.84$           5,436.69$ 2,691.18$ 31.34$       77.31$       194,423.77$     
Monthly Infrastructure + Other Costs per provider 1,806.14$         206.41$          153.05$       10,347.82$       64.60$   2.79$       1,294.58$      257.09$       564.86$          358.45$          459.82$              453.06$     224.26$     2.61$         6.44$         16,201.98$       

CAREER SERVICES COSTS (non-cash donations by on-site partners 300,000.00$     25,000.00$    -$              1,300,000.00$  -$       -$         300,000.00$  50,000.00$  125,000.00$  100,000.00$  150,000.00$      -$           -$           -$           -$           2,350,000.00$ 

SEAKING Community-Technical Colleges
Title II AEFLA 
## of 
participants

% of SeaKing 
Title II AEFLA 
Total

Perkins ## of 
participants

% of SeaKing 
PerkinsTotal

Bellevue 18 2% 270 10%
Cascadia 3 0% 34 1%
Green River 73 8% 227 9%
Highline 111 13% 282 11%
Hopelink 3 0% N/A N/A
Lake Washington 15 2% 147 6%
Literacy Source 3 0% N/A N/A
Renton 207 24% 216 8%
Seattle Central 106 12% 234 9%
Seattle North 81 9% 323 12%
Seattle South 153 17% 533 20%
Seattle Vocational Institute 37 4% 74 3%
Shoreline 69 8% 262 10%
SEAKING TOTALS 879 100% 2602 100%
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WorkSource Affiliate Downtown Budget and IFA (July 1, 2018 thru June 30, 2019)

Total Sq. Ft 15,995          
Annual Cost per Square Foot 15$               

INFRASTRUCTURE COSTS
Rent -                
Maintenance 6,960            
Utilities 19,980          
Janitorial 10,500          
Security 2,496            
Telephone 10,980          
IT Maintenance 46,980          
Equipment Maintenance 2,520            
Supplies (Office Expenses) 5,100            
Postage -                
Career Services/Workshop Supplies 5,100            
Career Services/WorkSource Equipment Maint. 5,040            
Consumable assessments -                
Routers -                
Wireless connections -                
New PCs -                
Career Services/WorkSource Maintenance 9,000            
Career Services/WorkSource Utilities 24,960          
Career Services/WorkSource Janitorial 13,020          
Career Services/WorkSource IT Maintenance 73,020          
Career Services/WorkSource Security 3,000            

Total Infrastructure Costs 238,656$     
 Minus Payments by non-WorkSource Partners (137,205)$    

Total Infrastructure Costs Attributable to WorkSource 101,451$     

OTHER COSTS
Career Services/WorkSource Rep. 49,980$       

Total Other Shared Costs 49,980$       
151,431$     Infrastructure Costs to be Allocated

COST SHARING
Title 1 Adult 
(WDC Funded)

Title I 
Dislocated 
Worker 
(WDC 
Funded)

Title 1 
Business 
Services 
(WDC 
Funded) ESD Title III YWCA TANF

YWCA 
Veteran 
Employment

YWCA 
Homeless 
Employment

YWCA BFET 
RISE YWCA KCJI

YWCA Career 
Works 
Medical

YWCA Boeing 
Manufacturing

DEI (WDC 
Funded) Totals

INFRASTRUCTURE COST SHARING
Total annual costs for customer space (shared by all) 62,741.39$ 
Annual cost per program/provider using selected base Weighted 6,734.10$       3,015.88$    3,015.88$    3,718.21$    11,856.97$    4,186.43$      7,436.42$       4,186.43$       4,186.43$          7,202.31$      4,186.43$           3,015.88$    62,741.39$       
Total annual cost for staff space (shared by those on-site) 38,709.39$ 
Annual cost per program/provider using selected base Weighted 4,154.72$       1,860.70$    1,860.70$    2,294.02$    7,315.36$      2,582.89$      4,588.03$       2,582.89$       2,582.89$          4,443.59$      2,582.89$           1,860.70$    38,709.39$       

OTHER COST SHARING
Total annual other costs 49,980.00$ 
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WorkSource Affiliate Rainier Budget and IFA (July 1, 2018 thru June 30, 2019)

Total Sq. Ft 13,500 
Annual Cost per Square Foot 27$  

INFRASTRUCTURE COSTS 
EA - Supplies and Materials 14,841$                 

EA - A030 Janitorial Supplies 1,632$  
EA - A430 Office Supplies 925$  
EB - B040 - Phone Service 2,258$  
EB - B030 Skype (WebEx Conferencing) 294$  
EB-B050 Postage and Parcel 248$  
EC - C060 Data & Document Destruction 3,515$  
EC - C020  Electricity 13,837$                 
EC - C030 Heating Oil 7$  
EC - C070 - Garbage 1,720$  
EC - C090 Sewer 877$  
EC - C110 Water 5,511$  

ED - D010 Buildings Long term 218,701$               
EH - H140  Managed Print Services 13,252$                 

ER - R240 Janitorial Services 16,525$                 
EF - 8000 Printing CAS No Indirect Rate 1,771$  
EF - Internal Printing and Reproduction 145$  
EL - L010  Email Services 707$  
ER - (formerly Purchased Services) 1,753$  
ER - R230  IT/Computer 9,200$  
EG G020 Membership Due Chambers of Commerce 67$  
Public Use Computers  53@ $92 58,512$                 

Total Infrastructure Costs 366,299$               
 Minus Payments by non-WorkSource Partners (86,374)$                

Total Infrastructure Costs Attributable to WorkSource 279,925$               Infrastructure Costs to be Allocated

COST SHARING Title I (WDC 
Funded)

Title I Business 
Services (WDC 
FUnded) 

HWF (WDC 
Funded)

DEI (WDC 
Funded)

Americorp/DEI 
(WDC Funded)

Title III (ESD) ESD  Workfirst
Mayor's Office 
Title 5

Totals

INFRASTRUCTURE COST SHARING
Total annual costs for customer space (shared by all) 75,295$                 
Annual cost per program/provider using selected base Weighted 12,108.39$    2,749.05$        2,749.05$         2,749.05$      2,749.05$        47,216.69$        1,112.20$       3,861.25$      75,294.72$        
Total annual cost for staff space (shared by those on-site) 204,630$               
Annual cost per program/provider using selected base Weighted 32,907.26$    7,471.15$        7,471.15$         7,471.15$      7,471.15$        128,321.92$     3,022.66$       10,493.81$    204,630.25$     

OTHER COST SHARING
Total annual other costs 0
Annual other costs per program/provider using selected base Weighted -$                 -$                  -$  -$                 -$                  -$  -$                  -$                 -$  

INFRASTRUCTURE + OTHER COST SHARING
Annual Infrastructure + Other Cost per program/provider 45,015.65$    10,220.19$     10,220.19$       10,220.19$    10,220.19$      175,538.61$     4,134.87$       14,355.06$    279,924.97$     
Monthly Infrastructure + Other Costs per provider 3,751.30$      851.68$           851.68$            851.68$          851.68$            14,628.22$        344.57$           1,196.26$      23,327.08$        

CAREER SERVICES COSTS (non-cash donations by on-site partners 400,000.00$  100,000.00$   100,000.00$    100,000.00$  100,000.00$   1,400,000.00$  -$                  100,000.00$  2,300,000.00$  
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WorkSource Redmond Affiliate Budget & IFA (July 1, 2018 thru June 30, 2019)

Total Sq Ft 11,690 
Annual Cost per Square Foot  $ 33 

INFRASTRUCTURE COSTS
Rent (Net of Credit) 303,732 

Public Use Computers 22,080 
Software Licesnses 181 
Janitorial 20,089 
EH 12 
Telephone 2,549 
IT/Computer 9,936 
Equipment Maintenance 744 
Supplies and Materials 7,377 

Postage 402 
Printing CAS 1,462 

Internal Printing/Reproduction 72 
Conferences 660 
Employee Recognition 107 
Renals and Leases 12 

Email 688 
Office Supplies 694 
Mobile Phones 664 
Managed Print Svces. 9,037 
Janitorial Supplies 737 
Formerly Purchased Svces. 1,181 
Office Furniture/Eqpt 3,429 
Repairs/Alterations/Maint 658 
Bottled Water 213 

Total Infrastructure Costs 386,716 
 Minus Payments by non-WorkSource Partners - 

Total Infrastructure Costs Atrtributable to WorkSource 386,716 Infrastructure Costs to be Allocated

COST SHARING WDC Title I Title II (N/A)
ESD Title III, 
TAA, etc 

DVR Title IV
TANF (ESD 
Workfirst)

WDC HWF 
(TRAC 1.0 
FTE)

Boeing NEG 
(WDC 
Funded)

Totals

INFRASTRUCTURE COST SHARING
Total annual costs for customer space (shared by all) 125,079$                
Annual cost per program/provider using selected base Weighted 22,390.25$       -$                74,276.15$       13,762.70$      8,866.69$        2,361.57$      3,421.57$      125,078.93$     
Total annual cost for staff space (shared by those on-site 261,637$                
Annual cost per program/provider using selected base Weighted 46,835.36$       -$                155,368.97$     28,788.47$      18,547.11$      4,939.88$      7,157.14$      261,636.94$     

OTHER COST SHARING
Total annual other costs 0
Annual other costs per program/provider using selected Weighted -$  -$                -$  -$                  -$                  -$                -$                -$  

INFRASTRUCTURE + OTHER COST SHARING
Annual Infrastructure + Other Cost per program/provider 69,225.61$       -$                229,645.12$     42,551.17$      27,413.80$      7,301.46$      10,578.71$    386,715.87$     
Monthly Infrastructure + Other Costs per provider 5,768.80$          -$                19,137.09$       3,545.93$        2,284.48$        608.45$         881.56$         32,226.32$       

CAREER SERVICES COSTS (non-cash donations by on-site partners 600,000.00$     -$                1,700,000.00$  300,000.00$    200,000.00$    50,000.00$    100,000.00$ 2,950,000.00$  
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WorkSource South Affiliate Budget & IFA (July 1, 2018 thru June 30, 2019)

Total Sq Ft 2,303 

Annual Cost per Square Foot 20$  

INFRASTRUCTURE COSTS
Rent  $ -   
Maintenance 8,837$  
Utilities 8,004$  
Janitorial 5,408$  
Security 2,351$  
Shared Equipment 15,435$                 
IT Maintenance -$  
Equipment Maintenance 110$  
Supplies (Office Expenses) 2,400$  
Other (Subscriptions and Other Services) 3,218$  

Total Infrastructure Costs 45,762$                 
 Minus Payments by non-WorkSource Partners 0
Total Infrastructure Costs Attributable to WorkSource 45,762$                 
OTHER COSTS

Resource Room Management 42,255$                 
Total Other Shared Costs 42,255$                 

88,017$                 Infrastructure Costs to be Allocated

COST SHARING

Title I (WDC Funded)
Title I Business 
Services (WDC 

Funded)

HWF (WDC 
Funded)

Navigator 
(Neighborhood 

House)

Navigator 
(Pacific 

Associates)

Navigator 
(KCEER)

Emerald City 
Supporters 

(SOUTH)

South 
Program 

Coordinator

South (PT 
STAFF)

Totals
INFRASTRUCTURE COST SHARING
Total annual costs for customer space (shared by all) 20,288$                 
Annual cost per program/provider using selected base Weighted 4,374.25 1,138.05          2,721.02        1,390.14           3,703.70          1,924.04        3,848.08        986.65           202.17         20,288.10         
Total annual cost for staff space (shared by those on-site) 25,474$                 
Annual cost per program/provider using selected base Weighted 5,492.45 1,428.98          3,416.60        1,745.50           4,650.48          2,415.88        4,831.77        1,238.87        253.85         25,474.38         

OTHER COST SHARING
Total annual other costs 42,255$                 
Annual other costs per program/provider using selected b Weighted 9,110.41 2,370.27          5,667.17        2,895.30           7,713.82          4,007.26        8,014.53        2,054.93        421.07         42,254.76         

INFRASTRUCTURE + OTHER COST SHARING
Annual Infrastructure + Other Cost per program/provider 18,977.12 4,937.30          11,804.80      6,030.94           16,067.99        8,347.18        16,694.37      4,280.44        877.09         88,017.24         
Monthly Infrastructure + Other Costs per provider 1,581.43 411.44             983.73           502.58               1,339.00          695.60           1,391.20        356.70           73.09           7,334.77            

CAREER SERVICES COSTS (non-cash donations by on-site partners 180,000.00 50,000.00        150,000.00    40,000.00         300,000.00      100,000.00    200,000.00    100,000.00    20,000.00    1,140,000.00    
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WorkSource Affiliate Tukwila Budget & IFA (July 1, 2018 thru June 30, 2019)

Total Sq. Ft 10,463            
Annual Cost per Square Foot  $                 46 

INFRASTRUCTURE COSTS
Rent 252,708$       
Maintenance 5,000$            
Telephone 6,000$            
Shared Equipment 15,000$          
Supplies (Office Expenses) 5,004$            
Indirect 112,500$       
Classroom 86,640$          

Total Infrastructure Costs 482,852$       
 Minus Payments by non-WorkSource Partners (54,687)$        

Total Infrastructure Costs Attributable to WorkSource 428,165$       
OTHER COSTS
Reception & Program Supervisor 185,000$       
Total Other Shared Costs 185,000$       

613,165$       Infrastructure Costs to be Allocated

COST SHARING
Title I Youth 
(WDC Funded)

Title 1 
Business 
Services 
(WDC 
Funded)

Title I 
Adult/DW 
(WDC 
Funded)

Title III ESD
King County 
Funded Youth 
Staff

King County BSK
Open Doors 
(King County 
Staff)

Job Corps RTC Teacher
Seattle 
Education 
Access

HWF (WDC 
Funded)

WDC Title 1 
(KCEER 
Operator)

Totals
INFRASTRUCTURE COST SHARING
Total annual costs for customer space (shared by all) 220,405$       
Annual cost per program/provider using selected base Weighted 37,949.81$       6,312.06$      13,307.56$    -$                 41,659.61$    63,298.91$        13,718.16$    12,624.13$    6,312.06$      2,937.23$     4,830.84$    17,454.97$    220,405.35$     
Total annual cost for staff space (shared by those on-site) 207,760$       
Annual cost per program/provider using selected base Weighted 35,772.47$       5,949.91$      12,544.05$    -$                 39,269.42$    59,667.18$        12,931.09$    11,899.83$    5,949.91$      2,768.70$     4,553.68$    16,453.50$    207,759.74$     

OTHER COST SHARING
Total annual other costs 185,000$       
Annual other costs per program/provider using selected bas Weighted 31,853.65$       5,298.11$      11,169.87$    -$                 34,967.52$    53,130.74$        11,514.51$    10,596.22$    5,298.11$      2,465.40$     4,054.83$    14,651.05$    185,000.00$     

INFRASTRUCTURE + OTHER COST SHARING
Annual Infrastructure + Other Cost per program/provider 105,575.94$    17,560.08$    37,021.47$    -$                 115,896.56$  176,096.84$     38,163.75$    35,120.17$    17,560.08$    8,171.33$     13,439.35$  48,559.52$    613,165.09$     
Monthly Infrastructure + Other Costs per provider 8,797.99$         1,463.34$      3,085.12$      -$                 9,658.05$      14,674.74$        3,180.31$      2,926.68$      1,463.34$      680.94$        1,119.95$    4,046.63$      51,097.09$        

CAREER SERVICES COSTS (non-cash donations by on-site partners 580,000.00$    100,000.00$  110,000.00$  -$                 660,000.00$  1,300,000.00$  350,000.00$  200,000.00$  100,000.00$  20,000.00$  50,000.00$  250,000.00$  3,720,000.00$  
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INFRASTRUCTURE FINANCE AGREEMENT 

FOR WORKSOURCE CENTER AUBURN 
  

This agreement is made and entered into by the partner(s) listed below, herein after collectively 
referred to as “Partners.” All notices regarding this Agreement shall be given to the following 
individuals:   
 

Partner 
 

Contact Person Mailing Address Telephone # Email 

Workforce 
Development 

Council of Seattle 
King County (WDC) 

Marcelle 
Wellington 

2003 Western Ave. 
Ste. 250,  

Seattle, WA 98121 

 
 

206-448-0474 
X 3030 

 

 
mwellington

@seakingwdc
.org 

 

Employment 
Security 

Department 

 
Tim McGann 

 

1305 Tacoma Ave. S. 
Ste. 201, MS 4600 

Tacoma, WA 98402 

 
206-639-6399 

 
TMcgann@ES

D.WA.GOV 
 

Department of 
Social and Health 

Services 
Mike Wilkins 810 28th St NE 

Auburn, WA 98002 253-288-5344 Wilkima@dsh
s.wa.gov 

 
King County 

Housing Authority 
 

Stephen Norman 600 Andover Park W 
Tukwila, WA 98188 206-574-1100 StephenN@k

cha.org 

Seattle Housing 
Authority Andrew Lofton 

190 Queen Anne Ave N 
P.O. Box 19028 

Seattle, WA 98109 
206-615-3500 

ALofton@sea
ttlehousing.o

rg 
 

 
PURPOSE 
 
The purpose of this Agreement is to establish the terms and conditions under which the 
partnership will share infrastructure resources in performance of One-Stop Services at the 
WorkSource Center Auburn, 2707 ‘I’ St. NE, Auburn, WA 98002.  Through this agreement, the 
partners have identified those costs related to the infrastructure of the One-Stop Service Delivery 
System that are mutually beneficial and agreed upon as shared costs.    
 
DEFINITIONS 
 
“AGREEMENT MANAGER” The person in the partnership who is responsible for the oversight, 
monitoring and review of fiscal functions of this Infrastructure Financing Agreement. 
 
“FISCAL LEAD” That member of the partnership designated by the partnership to be responsible 
for all fiscal activities related to the operation of this Infrastructure Financing Agreement. 

mailto:mwellington@seakingwdc.org
mailto:mwellington@seakingwdc.org
mailto:mwellington@seakingwdc.org
mailto:TMcgann@ESD.WA.GOV
mailto:TMcgann@ESD.WA.GOV
https://www.google.com/maps/place/190+Queen+Anne+Ave+N,+Seattle,+WA+98109/@47.618891,-122.355904,16z/data=!4m5!3m4!1s0x549015452f82c1d9:0x34c6b866c2dbcdfd!8m2!3d47.61947!4d-122.3563757?hl=en-US
mailto:ALofton@seattlehousing.org
mailto:ALofton@seattlehousing.org
mailto:ALofton@seattlehousing.org
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“COST ALLOCATION PLAN” The written documentation of the Infrastructure Financing 
Agreement cost allocation methodologies agreed to by the partnership.  The Infrastructure 
Financing Agreement cost allocation plan is attached as Attachment A, Cost Allocation Plan, to 
this Infrastructure Financing Agreement and is incorporated herein by reference. 
 
“COST ALLOCATION METHODOLOGY” A methodology of distributing cost among the partnership 
which determines each Partner’s share of costs and expenses of the partnership.   
 
 PERIOD OF PERFORMANCE  
 
This Agreement shall start on July 1, 2018 and shall end on June 30, 2019 unless terminated 
sooner by any Partner as provided for herein. 

 
SHARING OF PARTNERSHIP COSTS 

 
The methodology for cost sharing infrastructure costs is calculated using a weighted average 
based on FTE’s and square feet of space utilized by the staff. Listed in the table below are the 
individual partner’s total estimated annual share of costs by partner. 
  

Partner Total Estimated Annual Share of Costs 

WDC Title I $30,948.12 
WDC HWF $3,010.62 
Title II $4,888.98  
ESD Title III $ 206,753.82  
ESD WorkFirst (TANF -WF) $20,941 
Title IV DVR $1,275.17  
Title IV DSB $54.99  
Labor and Industries $8,122.45  
AmeriCorps Navigator $4,153.49  
SCSEP $278.41  
Washington SBCTC -Perkins $8,943.40  
HUD E and T  (SHA/KCHA) $683.86  

 
A detailed plan providing the cost by Partners, is attached as Attachment C, Operating Budget 
and IFA. 
 
In the event estimated costs exceed, or are less than, actual costs, each Partner agrees to be 
responsible for its share of costs based upon the cost allocation methodology outlined in 
Attachment C, Operating Budget and IFA.  Expenditures and revenues will be reconciled 
quarterly. 
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AGREEMENT MANAGEMENT 
 
The Washington State Employment Security Department has been identified as the Fiscal Lead.  
The Fiscal Lead is responsible for the billing and payment of shared costs. The Fiscal Lead Contact 
Person is: 
 

Name:   Jake Schiltz 
Address:  ESD/ PO BOX 9046, Olympia, WA 98507 
Phone:   360-902-9528 
E-mail:   JSchiltz@ESD.WA.GOV 

 
The Agreement Manager is responsible for oversight and review of shared costs for the 
partnership as well as monitoring of the partnership allocation methodology and funding 
information.  All notices regarding this Agreement shall be sent to the Agreement Manager 
(identified below) at the following location: 
  

Name:  Marcelle Wellington 
Address: 2003 Western Ave, Ste. 250, Seattle, WA 98121 
Phone:  206-448-0474  X 3030  
E-mail:  mwellington@seakingwdc.org 

 
BILLING AND PAYMENT  
 
Billing and payment of shared costs shall be as agreed to between the Fiscal Lead and the 
individual Partners.  Methods may include, but are not limited to, journal voucher transaction or 
invoice and warrant transaction.  All payments shall be made to the Fiscal Lead, and will be on a 
monthly cycle.   Billing by the Fiscal Lead shall occur on a monthly basis.  All payments must be 
received by the Fiscal Lead no later than thirty (30) calendar days after receipt of invoice or notice 
for payment.  If this Agreement is terminated, or if any Partner reduces or withdraws, in 
accordance with the termination provision contained herein, any payments due hereunder shall 
be based on the effective date.  The effective date will be the end of the third month following 
the month in which the written notice was received, or the end of the month following the 
reduction of staff or vacating the premises, whichever is later.  Cost reduction credits or 
adjustments will not be made for partial months. 
 
AGREEMENT AMENDMENT(S)  
 
The Partners recognize that amendments may be necessary during the period of this 
Infrastructure Financing Agreement. Whenever practical, an amendment will be discussed and 
agreed upon using a collaborative process among the Partners prior to adoption. Amendments(s) 
shall be signed by the person authorized to sign for their entity.  All Partners whose shared cost 
remains unchanged or reduced will be notified by the Agreement Manager of the amendment 
and are not required to sign the amendment.  Oral agreements shall have no effect.  If any 
provision of this Agreement is held invalid, the remainder of this Agreement shall not be affected.  
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Substantial changes, such as changes in one-stop partners, a change due to the election of a 
new CLEO or increases to the IFA Operating Budget of 10 percent or greater, will require 
renewal of the MOU (20 CFR 678.500(b)(6), (d), and (e); 34 CFR 361.500(b)(6), (d), and (e); and 
34 CFR 463.500(b)(6), (d), and (e)). Renewal of an MOU requires all parties to review and agree 
to all elements of the MOU and re-sign the MOU.  
 
ASSURANCES  
 
• This Agreement will be interpreted under Washington State Law or Federal Law as applicable.  

• Each Partner warrants that it will comply with all Federal, State and/or local laws and 
regulations that apply to this Agreement. 

• It is understood and agreed by the Partners that employees receiving compensation for work 
performed under this Agreement are employees of the Partner agency that compensates, 
supervises, trains, and provides benefits and other support to that employee, and that each 
Partner is solely responsible for compensation to its employees, as well as any associated 
benefits and taxes. 

• All press releases, brochures, printed material, reports and newsletters related to services 
under this Agreement will recognize the Partners and funding sources and be approved by all 
Partners prior to release. 

• Areas designated as common areas within the partnership facility may be used by all Partners.  
Each Partner will share in the cost of common space as set forth in the Sharing of Partnership 
Costs section and Attachment C, Cost Operating Budget and IFA. These areas will be 
maintained by the building owner or leaseholder in good condition and in compliance with 
the applicable provisions of Americans with Disabilities Act, and the regulations issued 
thereunder. 

 
INDEMNIFICATION  
 
The parties recognize that the partnership consists of various levels of government, not for profit, 
and for profit entities.  Each state agency party to this Agreement shall be responsible for injury 
to persons or damage to property resulting from negligence on the part of itself, its employees, 
its agents, or its officers.  No state agency Partner assumes any responsibility to any other party, 
state or non-state, for the consequences of any act or omission of any third party.  Each non-
state agency Partner will hold harmless and defend all other Partners to this Agreement from any 
and all claims for damages, including costs and attorneys’ fees resulting in whole or in part from 
the Partner or its agents’ activities under this Agreement. 
 
USE AND DISCLOSURE OF INFORMATION  
 
Each party to this Agreement shall use any private and confidential information, provided or 
owned by the ESD, solely for the purpose for which the information was disclosed.  No party shall 
disclose any private or confidential information under this Agreement unless authorized by law.  
The misuse or unauthorized release of private and confidential information shall subject the 
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party, its employees or agents to a civil penalty of five thousand dollars ($5,000) and other 
applicable sanctions under state and federal law (RCW 50.13). 
 
In the event private and confidential information of ESD, including, but not limited to, Efforts to 
Outputs System (ETO), must be shared with any of the Partners to this Agreement, the parties 
will sign a separate ESD Data Sharing Agreement. 
 
TERMINATION  
 
In the event funding identified in support of this Infrastructure Financing Agreement is 
suspended, terminated or reduced substantially during the term of this Agreement, then a 
Partner may terminate or reduce its participation in this Agreement.  A Partners’ termination or 
reduction shall be effective only after giving the Agreement Manager at least ninety (90) days 
prior written notice.  The terminating or reducing Partner shall be responsible for and agrees to 
pay its share of costs through the effective date.  The effective date will be the end of the third 
month following the month in which the written notice was received, or the end of the month 
following the reduction of staff or vacating the premises, whichever is later. Example: If written 
notice was received on January 20th, the effective termination date would be April 30th as long as 
the reduction of staff or vacating the premises occurred before the effective date. 
 
Upon termination or reduction of a Partner, the costs associated with this Agreement shall be 
reallocated by the Agreement Manager among the remaining Partners and the Agreement shall 
be modified, in writing accordingly. The Agreement Manager is responsible for notifying all 
Partners of the change in participation.  
 
FACILITY ALTERATIONS OR MODIFICATIONS  
 
Should any of the Partners wish to make physical alterations or modifications to the facility, 
request for such shall be made to the facility owner, through the leaseholder if appropriate, 
detailing the requested alteration and/or modification.  The request shall be subject to the 
approval of the facility owner and/or leaseholder.  If approved, the cost of such alterations and/or 
modifications shall be the sole responsibility of the requesting Partner, unless otherwise agreed.  
Upon termination, expiration of this Agreement, or a Partner’s withdrawal from this Agreement, 
the premises shall be returned to its normal condition, solely at the expense of the Partner who 
made the original alteration/modification, unless other arrangements are agreed to between the 
Partner and the building owner/leaseholder. 
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ELECTRONIC SIGNATURES, COUNTERPARTS, AND DELIVERY  
 
The parties agree that this contract may be executed in multiple counterparts, each of which is 
deemed an original and all of which constitute only one agreement; and that electronic signature, 
or e-signature, of this contract shall be the same as execution of an original ink signature; and 
that E-mail, electronic, or facsimile delivery of a signed copy of this contract shall be the same as 
delivery of an original. 
 
The members of the partnership agree to all the terms of this Agreement by signing below:  
 
BY:  WORKFORCE DEVELOPMENT COUNCIL OF SEATTLE-KING COUNTY 
 
   
Authorized Signature  Title 
   
Printed Name  Date 
 
BY:  EMPLOYMENT SECURITY DEPARTMENT 
 

  

   
Authorized Signature  Title 
   
Printed Name  Date 
 
BY:  DEPARTMENT OF SOCIAL AND HEALTH SERVICES 
 

  

   
Authorized Signature  Title 
   
Printed Name  Date 
 
BY:  KING COUNTY HOUSING AUTHORITY 
 

  

   
Authorized Signature  Title 
   
Printed Name  Date 
 
BY:  SEATTLE HOUSING AUTHORITY 
 

  

   
Authorized Signature  Title 
   
Printed Name  Date 
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INFRASTRUCTURE FINANCE AGREEMENT 

FOR WORKSOURCE CENTER NORTH SEATTLE 
 

This agreement is made and entered into by the partner(s) listed below, herein after 
collectively referred to as “Partners.”  All notices regarding this Agreement shall be given to the 
following individuals:   

 
 
 Contact Person Mailing Address Telephone # E-mail 

Workforce 
Development 

Council of Seattle 
King County (WDC) 

Marcelle 
Wellington 

2003 Western Ave. 
Ste. 250, Seattle, WA 

98121 

 
 

206-448-0474 
X 3030 

 

 
 

mwellington
@seakingwdc

.org 
 

Employment 
Security 

Department 

 
Tim McGann 

 

 
1305 Tacoma Ave. S. 

Ste. 201 
MS 4600 

Tacoma, WA 
98402 

 
 

360-999-7962 
 
 

 
TMcgann@ES

D.WA.GOV 
 

King County 
Department of 

Community and 
Human Services   

Nancy Loverin 

CNK-HS-0510 
401 5th Ave. 

Seattle WA 98104 
206-979-2444 (cell) 

206-263-1394 

206-979-2444 
(cell) 

206-263-1394 
 
 

Nancy.Loveri
n@kingcount

y.gov 
 
 

King County 
Housing Authority Stephen Norman 600 Andover Park W., 

Tukwila, WA 98188 206-574-1100 StephenN@k
cha.org 

Seattle Housing 
Authority Andrew Lofton 

190 Queen Anne Ave N 
P.O. Box 19028 

Seattle, WA 98109 
206-615-3500 

ALofton@sea
ttlehousing.o

rg 

 
PURPOSE 

 
The purpose of this Agreement is to establish the terms and conditions under which the 
partnership will share infrastructure resources in performance of One-Stop Services at the 
WorkSource Center North Seattle, 90600 College Way North, Building OC0123, Seattle, WA 
98103. Through this agreement, the partners have identified those costs related to the 
infrastructure of the One-Stop Service Delivery System that are mutually beneficial and agreed 
upon as shared costs. 

mailto:mwellington@seakingwdc.org
mailto:mwellington@seakingwdc.org
mailto:mwellington@seakingwdc.org
mailto:TMcgann@ESD.WA.GOV
mailto:TMcgann@ESD.WA.GOV
https://www.google.com/maps/place/190+Queen+Anne+Ave+N,+Seattle,+WA+98109/@47.618891,-122.355904,16z/data=!4m5!3m4!1s0x549015452f82c1d9:0x34c6b866c2dbcdfd!8m2!3d47.61947!4d-122.3563757?hl=en-US
mailto:ALofton@seattlehousing.org
mailto:ALofton@seattlehousing.org
mailto:ALofton@seattlehousing.org
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DEFINITIONS 
 

“AGREEMENT MANAGER” The person in the partnership who is responsible for the oversight, 
monitoring and review of fiscal functions of this Infrastructure Financing Agreement. 
 
“FISCAL LEAD” That member of the partnership designated by the partnership to be responsible 
for all fiscal activities related to the operation of this Infrastructure Financing Agreement. 
 
“COST ALLOCATION PLAN” The written documentation of the Infrastructure Financing 
Agreement cost allocation methodologies agreed to by the partnership.  The Infrastructure 
Financing Agreement cost allocation plan is attached as Attachment A, Cost Allocation Plan, to 
this Infrastructure Financing Agreement and is incorporated herein by reference. 
 
“COST ALLOCATION METHODOLOGY” A methodology of distributing cost among the 
partnership which determines each Partner’s share of costs and expenses of the partnership. 
 
PERIOD OF PERFORMANCE 
 
This Agreement shall start on July 1, 2018 and shall end on June 30, 2019 unless terminated 
sooner by any Partner as provided for herein. 
 
SHARING OF PARTNERSHIP COSTS   
 
The methodology for cost sharing infrastructure costs is provided in the Memorandum of 
Understanding. Listed in the table below are the individual partner’s total estimated annual 
share of costs by partner: 
 

Partner Total Estimated Annual Share of Costs 

WDC Title I $21,673.69 

WDC Title I Business Services $2,476.88 

WDC HWF $6,778.34 

WDC DEI $3,085.07 

ESD Title III $124,173.79 

ESD WorkFirst (TANF -WF) $15,534.96 

Title IV DVR $775.18 

Title IV DSB $33.43 

SCSEP $31.34 

Washington SBCTC – AEFLA $1836.60 

Washington SBCTC -Perkins (Title IV) $5,436.69 

HUD E and T $77.31 

King County Substance Abuse $4,301.46 
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Partner Total Estimated Annual Share of Costs 

WDC Title I $21,673.69 

WDC Title I Business Services $2,476.88 

King County Housing $5,517.84 

ESD Veterans $2,691.18 

King County Housing Authority (HUD E and T) $38.66 

Seattle Housing Authority (HUD E and T) $38.65 

 
A detailed plan providing the cost by Partners, is attached as Attachment C, Operating Budget 
and IFA. 
 
In the event estimated costs exceed, or are less than, actual costs, each Partner agrees to be 
responsible for its share of costs based upon the cost allocation methodology outlined in 
Attachment C, Operating Budget and IFA.  Expenditures and revenues will be reconciled 
quarterly 
 
AGREEMENT MANAGEMENT  
 
The Washington State Employment Security Department has been identified as the Fiscal Lead.  
The Fiscal Lead is responsible for the billing and payment of shared costs.  The Fiscal Lead Contact 
Person is: 
 

Name:   Jake Schiltz 
Address:  ESD/ PO BOX 9046, Olympia, WA 98507 
Phone:   360-902-9528 
E-mail:   JSchiltz@ESD.WA.GOV 

 
The Agreement Manager is responsible for oversight and review of shared costs for the 
partnership as well as monitoring of the partnership allocation methodology and funding 
information.  All notices regarding this Agreement shall be sent to the Agreement Manager 
(identified below) at the following location: 
  

Name:  Marcelle Wellington 
Address: 2003 Western Ave, Ste. 250, Seattle, WA 98121 
Phone:  206-448-0474  X 3030  
E-mail:  mwellington@seakingwdc.org 

 
BILLING AND PAYMENT  

 
Billing and payment of shared costs shall be as agreed to between the Fiscal Lead and the 
individual Partners.  Methods may include, but are not limited to, journal voucher transaction 
or invoice and warrant transaction.  All payments shall be made to the Fiscal Lead, and will be 
on a monthly cycle.   Billing by the Fiscal Lead shall occur on a monthly basis.  All payments 
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must be received by the Fiscal Lead no later than thirty (30) calendar days after receipt of 
invoice or notice for payment.  If this Agreement is terminated, or if any Partner reduces or 
withdraws, in accordance with the termination provision contained herein, any payments due 
hereunder shall be based on the effective date.  The effective date will be the end of the third 
month following the month in which the written notice was received, or the end of the month 
following the reduction of staff or vacating the premises, whichever is later.  Cost reduction 
credits or adjustments will not be made for partial months. 
 
AGREEMENT AMENDMENT(S)  
 
The Partners recognize that amendments may be necessary during the period of this 
Infrastructure Financing Agreement. Whenever practical, an amendment will be discussed and 
agreed upon using a collaborative process among the Partners prior to adoption. 
Amendments(s) shall be signed by the person authorized to sign for their entity.  All Partners 
whose shared cost remains unchanged or reduced will be notified by the Agreement Manager 
of the amendment and are not required to sign the amendment.  Oral agreements shall have 
no effect.  If any provision of this Agreement is held invalid, the remainder of this Agreement 
shall not be affected. 
 
Substantial changes, such as changes in one-stop partners, a change due to the election of a 
new CLEO or increases to the IFA Operating Budget of 10 percent or greater, will require 
renewal of the MOU (20 CFR 678.500(b)(6), (d), and (e); 34 CFR 361.500(b)(6), (d), and (e); and 
34 CFR 463.500(b)(6), (d), and (e)). Renewal of an MOU requires all parties to review and agree 
to all elements of the MOU and re-sign the MOU.  
 
ASSURANCES 
 
• This Agreement will be interpreted under Washington State Law or Federal Law as applicable.  

• Each Partner warrants that it will comply with all Federal, State and/or local laws and 
regulations that apply to this Agreement. 

• It is understood and agreed by the Partners that employees receiving compensation for work 
performed under this Agreement are employees of the Partner agency that compensates, 
supervises, trains, and provides benefits and other support to that employee, and that each 
Partner is solely responsible for compensation to its employees, as well as any associated 
benefits and taxes. 

• All press releases, brochures, printed material, reports and newsletters related to services 
under this Agreement will recognize the Partners and funding sources and be approved by all 
Partners prior to release. 

• Areas designated as common areas within the partnership facility may be used by all Partners.  
Each Partner will share in the cost of common space as set forth in the Sharing of Partnership 
Costs section and Attachment C, Cost Operating Budget and IFA. These areas will be 
maintained by the building owner or leaseholder in good condition and in compliance with 
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the applicable provisions of Americans with Disabilities Act, and the regulations issued 
thereunder. 

 
INDEMNIFICATION 
 
The parties recognize that the partnership consists of various levels of government, not for 
profit, and for profit entities.  Each state agency party to this Agreement shall be responsible for 
injury to persons or damage to property resulting from negligence on the part of itself, its 
employees, its agents, or its officers.  No state agency Partner assumes any responsibility to any 
other party, state or non-state, for the consequences of any act or omission of any third party.  
Each non-state agency Partner will hold harmless and defend all other Partners to this 
Agreement from any and all claims for damages, including costs and attorneys’ fees resulting in 
whole or in part from the Partner or its agents’ activities under this Agreement. 
 
USE AND DISCLOSURE OF INFORMATION 
 
Each party to this Agreement shall use any private and confidential information, provided or 
owned by the ESD, solely for the purpose for which the information was disclosed.  No party 
shall disclose any private or confidential information under this Agreement unless authorized 
by law.  The misuse or unauthorized release of private and confidential information shall 
subject the party, its employees or agents to a civil penalty of five thousand dollars ($5,000) and 
other applicable sanctions under state and federal law (RCW 50.13). 
 
In the event private and confidential information of ESD, including, but not limited to, Efforts to 
Outputs System (ETO), must be shared with any of the Partners to this Agreement, the parties 
will sign a separate ESD Data Sharing Agreement. 
 
TERMINATION 
 
In the event funding identified in support of this Infrastructure Financing Agreement is 
suspended, terminated or reduced substantially during the term of this Agreement, then a 
Partner may terminate or reduce its participation in this Agreement.  A Partners’ termination or 
reduction shall be effective only after giving the Agreement Manager at least ninety (90) days 
prior written notice.  The terminating or reducing Partner shall be responsible for and agrees to 
pay its share of costs through the effective date.  The effective date will be the end of the third 
month following the month in which the written notice was received, or the end of the month 
following the reduction of staff or vacating the premises, whichever is later. Example: If written 
notice was received on January 20th, the effective termination date would be April 30th as long 
as the reduction of staff or vacating the premises occurred before the effective date. 
 
Upon termination or reduction of a Partner, the costs associated with this Agreement shall be 
reallocated by the Agreement Manager among the remaining Partners and the Agreement shall 
be modified, in writing accordingly. The Agreement Manager is responsible for notifying all 
Partners of the change in participation. 
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FACILITY ALTERATIONS OR MODIFICATIONS  
 
Should any of the Partners wish to make physical alterations or modifications to the facility, 
request for such shall be made to the facility owner, through the leaseholder if appropriate, 
detailing the requested alteration and/or modification.  The request shall be subject to the 
approval of the facility owner and/or leaseholder.  If approved, the cost of such alterations 
and/or modifications shall be the sole responsibility of the requesting Partner, unless otherwise 
agreed.  Upon termination, expiration of this Agreement, or a Partner’s withdrawal from this 
Agreement, the premises shall be returned to its normal condition, solely at the expense of the 
Partner who made the original alteration/modification, unless other arrangements are agreed 
to between the Partner and the building owner/leaseholder. 
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ELECTRONIC SIGNATURES, COUNTERPARTS, AND DELIVERY  
 
The parties agree that this contract may be executed in multiple counterparts, each of which is 
deemed an original and all of which constitute only one agreement; and that electronic signature, 
or e-signature, of this contract shall be the same as execution of an original ink signature; and 
that E-mail, electronic, or facsimile delivery of a signed copy of this contract shall be the same as 
delivery of an original. 
 
The members of the partnership agree to all the terms of this Agreement by signing below:  
 
BY:  WORKFORCE DEVELOPMENT COUNCIL OF SEATTLE-KING COUNTY 
 
   
Authorized Signature  Title 
   
Printed Name  Date 
 
BY:  EMPLOYMENT SECURITY DEPARTMENT 
 

  

   
Authorized Signature  Title 
   
Printed Name  Date 
 
BY:  KING COUNTY DEPARTMENT OF COMMUNITY AND HUMAN SERVICES 
 
   
Authorized Signature  Title 
   
Printed Name  Date 
 
BY:  KING COUNTY HOUSING AUTHORITY 
 

  

   
Authorized Signature  Title 
   
Printed Name  Date 
 
BY:  SEATTLE HOUSING AUTHORITY 
 

  

   
Authorized Signature  Title 

   
Printed Name  Date 
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INFRASTRUCTURE FINANCE AGREEMENT 

FOR WORKSOURCE AFFILIATE DOWNTOWN SEATTLE 
  

This agreement is made and entered into by the partner(s) listed below, herein after collectively 
referred to as “Partners.”  All notices regarding this Agreement shall be given to the following 
individuals:   
 

Partner Name Contact Person Mailing Address Telephone # E-mail 
Workforce 

Development 
Council of Seattle 

King County 

Marcelle 
Wellington 

2003 Western Ave. 
Ste. 250, Seattle, WA 

98121 

 
206-448-0474 

X 3030 
 

mwellington
@seakingwdc.

org 

Employment 
Security 

Department 
Clifford Gocha 

915 Second Avenue 
VR&E Room 1356 
Seattle WA 98174 

 
206.832.3619 

 

CGocha@esd.
wa.gov 

YWCA  
Seattle | King | 

Snohomish 
Mike Schwartz 2024 3rd Avenue 

Seattle WA 98121 206.436.8606 
Schwartz@yw
caworks.org 

 
 
PURPOSE 
 
The purpose of this Agreement is to establish the terms and conditions under which the 
partnership will share infrastructure resources in performance of One-Stop Services at the 
WorkSource Affiliate Downtown Seattle/YWCA, 1118 5th Ave, Seattle WA 98101. Through this 
agreement, the partners have identified those costs related to the infrastructure of the One-Stop 
Service Delivery System that are mutually beneficial and agreed upon as shared costs.    
 
DEFINITIONS 
 
“AGREEMENT MANAGER” The person in the partnership who is responsible for the oversight, 
monitoring and review of fiscal functions of this Infrastructure Financing Agreement. 
 
“FISCAL LEAD” That member of the partnership designated by the partnership to be responsible 
for all fiscal activities related to the operation of this Infrastructure Financing Agreement. 
 
“COST ALLOCATION PLAN” The written documentation of the Infrastructure Financing 
Agreement cost allocation methodologies agreed to by the partnership.  The Infrastructure 
Financing Agreement cost allocation plan is attached as Attachment A, Cost Allocation Plan, to 
this Infrastructure Financing Agreement and is incorporated herein by reference. 
 
“COST ALLOCATION METHODOLOGY” A methodology of distributing cost among the partnership 
which determines each Partner’s share of costs and expenses of the partnership.   
 

mailto:mwellington@seakingwdc.org
mailto:mwellington@seakingwdc.org
mailto:mwellington@seakingwdc.org
mailto:CGocha@esd.wa.gov
mailto:CGocha@esd.wa.gov
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PERIOD OF PERFORMANCE  
 
This Agreement shall start on July 1, 2018 and shall end on June 30, 2019 unless terminated 
sooner by any Partner as provided for herein. 
 
SHARING OF PARTNERSHIP COSTS  
 
The methodology for cost sharing infrastructure costs is provided in the Memorandum of 
Understanding. Listed in the table below are the individual partner’s total estimated annual 
share of costs by partner.  

 
Partner Name Total Estimated Annual Share of Costs 

WDC Title I $30,811.31 
WDC-funded Disability Employment Initiative $7,279.05 
ESD $8,974.17 
YWCA TANF $28,617.62 
YMCA Veteran’s Employment $ 10,104.25  
YWCA- Homeless Employment $  17,948.34  
YWCA BFET RISE $10,104.25  
YWCA KCJI $ 10,104.25  
YWCA Career Works $   17,383.30  
YWCA Boeing Manufacturing $   10,104.25  

 
A detailed plan providing the cost by Partners is attached as Attachment C, Operating Budget and 
IFA. 
 
In the event estimated costs exceed, or are less than, actual costs, each Partner agrees to be 
responsible for its share of costs based upon the cost allocation methodology outlined in 
Attachment C, Operating Budget and IFA.   Expenditures and revenues will be reconciled 
quarterly.  
 
AGREEMENT MANAGEMENT  
 
The YWCA Opportunity Center has been identified as the Fiscal Lead. The Fiscal Lead is 
responsible for the billing and payment of shared costs.  The Fiscal Lead Contact Person is: 
 

 Name:   James Lau 
Address:  2024 3rd Avenue, Seattle WA 98121 
Phone:   206-436-7637 
E-mail:   jlau1@ywcaworks.org 
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The Agreement Manager is responsible for oversight and review of shared costs for the 
partnership as well as monitoring of the partnership allocation methodology and funding 
information.  All notices regarding this Agreement shall be sent to the Agreement Manager 
(identified below) at the following location: 
  

Name:  Marcelle Wellington 
Address: 2003 Western Ave, Ste. 250, Seattle, WA 98121 
Phone:  206-448-0474  X 3030  
E-mail:  mwellington@seakingwdc.org 

 
BILLING AND PAYMENT  
 
Billing and payment of shared costs shall be as agreed to between the Fiscal Lead and the 
individual Partners.  Methods may include, but are not limited to, journal voucher transaction or 
invoice and warrant transaction.  All payments shall be made to the Fiscal Lead, and will be on a 
monthly cycle.   Billing by the Fiscal Lead shall occur on a monthly basis.  All payments must be 
received by the Fiscal Lead no later than thirty (30) calendar days after receipt of invoice or notice 
for payment.  If this Agreement is terminated, or if any Partner reduces or withdraws, in 
accordance with the termination provision contained herein, any payments due hereunder shall 
be based on the effective date.  The effective date will be the end of the third month following 
the month in which the written notice was received, or the end of the month following the 
reduction of staff or vacating the premises, whichever is later.  Cost reduction credits or 
adjustments will not be made for partial months. 
 
AGREEMENT AMENDMENT(S)  
 
The Partners recognize that amendments may be necessary during the period of this 
Infrastructure Financing Agreement. Whenever practical, an amendment will be discussed and 
agreed upon using a collaborative process among the Partners prior to adoption. Amendments(s) 
shall be signed by the person authorized to sign for their entity.  All Partners whose shared cost 
remains unchanged or reduced will be notified by the Agreement Manager of the amendment 
and are not required to sign the amendment.  Oral agreements shall have no effect.  If any 
provision of this Agreement is held invalid, the remainder of this Agreement shall not be affected.  
 
Substantial changes, such as changes in one-stop partners, a change due to the election of a 
new CLEO or increases to the IFA Operating Budget of 10 percent or greater, will require 
renewal of the MOU (20 CFR 678.500(b)(6), (d), and (e); 34 CFR 361.500(b)(6), (d), and (e); and 
34 CFR 463.500(b)(6), (d), and (e)). Renewal of an MOU requires all parties to review and agree 
to all elements of the MOU and re-sign the MOU.  
 
ASSURANCES  
 
• This Agreement will be interpreted under Washington State Law or Federal Law as applicable.  
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• Each Partner warrants that it will comply with all Federal, State and/or local laws and 
regulations that apply to this Agreement. 

• It is understood and agreed by the Partners that employees receiving compensation for work 
performed under this Agreement are employees of the Partner agency that compensates, 
supervises, trains, and provides benefits and other support to that employee, and that each 
Partner is solely responsible for compensation to its employees, as well as any associated 
benefits and taxes. 

• All press releases, brochures, printed material, reports and newsletters related to services 
under this Agreement will recognize the Partners and funding sources and be approved by all 
Partners prior to release. 

• Areas designated as common areas within the partnership facility may be used by all Partners.  
Each Partner will share in the cost of common space as set forth in the Sharing of Partnership 
Costs section and Attachment C, Cost Operating Budget and IFA. These areas will be 
maintained by the building owner or leaseholder in good condition and in compliance with 
the applicable provisions of Americans with Disabilities Act, and the regulations issued 
thereunder. 

 
INDEMNIFICATION  
 
The parties recognize that the partnership consists of various levels of government, not for profit, 
and for profit entities.  Each state agency party to this Agreement shall be responsible for injury 
to persons or damage to property resulting from negligence on the part of itself, its employees, 
its agents, or its officers.  No state agency Partner assumes any responsibility to any other party, 
state or non-state, for the consequences of any act or omission of any third party.  Each non-
state agency Partner will hold harmless and defend all other Partners to this Agreement from any 
and all claims for damages, including costs and attorneys’ fees resulting in whole or in part from 
the Partner or its agents’ activities under this Agreement. 
 
USE AND DISCLOSURE OF INFORMATION  
 
Each party to this Agreement shall use any private and confidential information, provided or 
owned by the ESD, solely for the purpose for which the information was disclosed.  No party shall 
disclose any private or confidential information under this Agreement unless authorized by law.  
The misuse or unauthorized release of private and confidential information shall subject the 
party, its employees or agents to a civil penalty of five thousand dollars ($5,000) and other 
applicable sanctions under state and federal law (RCW 50.13). 
 
In the event private and confidential information of ESD, including, but not limited to, Efforts to 
Outputs System (ETO), must be shared with any of the Partners to this Agreement, the parties 
will sign a separate ESD Data Sharing Agreement. 
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TERMINATION  
 
In the event funding identified in support of this Infrastructure Financing Agreement is 
suspended, terminated or reduced substantially during the term of this Agreement, then a 
Partner may terminate or reduce its participation in this Agreement.  A Partners’ termination or 
reduction shall be effective only after giving the Agreement Manager at least ninety (90) days 
prior written notice.  The terminating or reducing Partner shall be responsible for and agrees to 
pay its share of costs through the effective date.  The effective date will be the end of the third 
month following the month in which the written notice was received, or the end of the month 
following the reduction of staff or vacating the premises, whichever is later. Example: If written 
notice was received on January 20th, the effective termination date would be April 30th as long as 
the reduction of staff or vacating the premises occurred before the effective date. 
 
Upon termination or reduction of a Partner, the costs associated with this Agreement shall be 
reallocated by the Agreement Manager among the remaining Partners and the Agreement shall 
be modified, in writing accordingly. The Agreement Manager is responsible for notifying all 
Partners of the change in participation.  
 
 
FACILITY ALTERATIONS OR MODIFICATIONS  
 
Should any of the Partners wish to make physical alterations or modifications to the facility, 
request for such shall be made to the facility owner, through the leaseholder if appropriate, 
detailing the requested alteration and/or modification.  The request shall be subject to the 
approval of the facility owner and/or leaseholder.  If approved, the cost of such alterations and/or 
modifications shall be the sole responsibility of the requesting Partner, unless otherwise agreed.  
Upon termination, expiration of this Agreement, or a Partner’s withdrawal from this Agreement, 
the premises shall be returned to its normal condition, solely at the expense of the Partner who 
made the original alteration/modification, unless other arrangements are agreed to between the 
Partner and the building owner/leaseholder. 
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ELECTRONIC SIGNATURES, COUNTERPARTS, AND DELIVERY  
 
The parties agree that this contract may be executed in multiple counterparts, each of which is 
deemed an original and all of which constitute only one agreement; and that electronic signature, 
or e-signature, of this contract shall be the same as execution of an original ink signature; and 
that E-mail, electronic, or facsimile delivery of a signed copy of this contract shall be the same as 
delivery of an original. 
 
 
The members of the partnership agree to all the terms of this Agreement by signing below:  
 
 
BY:  WORKFORCE DEVELOPMENT COUNCIL OF SEATTLE-KING COUNTY 
 
   
Authorized Signature  Title 
   
Printed Name  Date 
 
 
BY:  EMPLOYMENT SECURITY DEPARTMENT 
 

  

   
Authorized Signature  Title 
   
Printed Name  Date 
 
 
BY:  YMCA SEATTLE | KING | SNOHOMISH 
 

  

   
Authorized Signature  Title 
   
Printed Name  Date 
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INFRASTRUCTURE FINANCE AGREEMENT 

FOR WORKSOURCE AFFILIATE RAINIER 
  

This agreement is made and entered into by the partner(s) listed below, herein after collectively 
referred to as “Partners.”  All notices regarding this Agreement shall be given to the following 
individuals:   
 

Partner Name Contact Person Mailing Address Telephone # E-mail 
Workforce 

Development 
Council of Seattle 

King County 
(WDC) 

Marcelle 
Wellington 

2003 Western Ave. 
Ste. 250, 

Seattle, WA 98121 

206-448-0474 
X 3030 

mwellington@s
eakingwdc.org 

Employment 
Security 

Department 
Tim McGann 

1305 Tacoma Ave. S. 
Ste. 201, MS 4600 

Tacoma, WA 98402 
206-639-6399 TMcgann@ESD.

WA.GOV 

Seattle Mayors 
Office 

Karen Jackson and 
Gwendoyln 

Hemphill 

2531 Rainier Avenue S 
Seattle, WA 98144 

206-721-6000 
 

206-721-6054 

kjackson@esd.w
a.gov, 

ghemphill@esd.
wa.gov 

 
PURPOSE 
 
The purpose of this Agreement is to establish the terms and conditions under which the 
partnership will share infrastructure resources in performance of One-Stop Services at the 
WorkSource Affiliate Rainier, 2531 Rainier Ave. S, Seattle, WA 98052.  Through this agreement, 
the partners have identified those costs related to the infrastructure of the One-Stop Service 
Delivery System that are mutually beneficial and agreed upon as shared costs.    
 
DEFINITIONS 
 
“AGREEMENT MANAGER” The person in the partnership who is responsible for the oversight, 
monitoring and review of fiscal functions of this Infrastructure Financing Agreement. 
 
“FISCAL LEAD” That member of the partnership designated by the partnership to be responsible 
for all fiscal activities related to the operation of this Infrastructure Financing Agreement. 
 
“COST ALLOCATION PLAN” The written documentation of the Infrastructure Financing 
Agreement cost allocation methodologies agreed to by the partnership.  The Infrastructure 
Financing Agreement cost allocation plan is attached as Attachment A, Cost Allocation Plan, to 
this Infrastructure Financing Agreement and is incorporated herein by reference. 
 
“COST ALLOCATION METHODOLOGY” A methodology of distributing cost among the partnership 
which determines each Partner’s share of costs and expenses of the partnership.   

mailto:mwellington@seakingwdc.org
mailto:mwellington@seakingwdc.org
mailto:TMcgann@ESD.WA.GOV
mailto:TMcgann@ESD.WA.GOV
mailto:kjackson@esd.wa.gov
mailto:kjackson@esd.wa.gov
mailto:ghemphill@esd.wa.gov
mailto:ghemphill@esd.wa.gov
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PERIOD OF PERFORMANCE  
 
This Agreement shall start on July 1, 2018 and shall end on June 30, 2019 unless terminated 
sooner by any Partner as provided for herein. 
 
SHARING OF PARTNERSHIP COSTS   
 
The methodology for cost sharing infrastructure costs is provided in the Memorandum of 
Understanding. Listed in the table below are the individual partner’s total estimated annual 
share of costs by partner.  

 
Partner Name Total Estimated Annual Share of Costs 

WDC Title I $45,015.65 

WDC Title I Business Services $10,220.19 

WDC HWF $10,220.19 

WDC DEI (includes DEI AmeriCorps) $20,440.38 

ESD Title III $175,538.61 

ESD WorkFirst $4,134.87 

Seattle Mayors’ Office Title V $14,355.06 

 
A detailed plan providing the cost by Partners is attached as Attachment A, Infrastructure 
Financing Agreement Cost Allocation Plan. 
 
In the event estimated costs exceed, or are less than, actual costs, each Partner agrees to be 
responsible for its share of costs based upon the cost allocation methodology outlined in 
Attachment C, Operating Budget and IFA. Expenditures and revenues will be reconciled quarterly.   
 
AGREEMENT MANAGEMENT  
 
The Washington State Employment Security Department has been identified as the Fiscal Lead.  
The Fiscal Lead is responsible for the billing and payment of shared costs.  The Fiscal Lead Contact 
Person is: 
 

Name:   Jake Schiltz 
Address:  ESD/ PO BOX 9046, Olympia, WA 98507 
Phone:   360-902-9528 
E-mail:   JSchiltz@ESD.WA.GOV 

 
The Agreement Manager is responsible for oversight and review of shared costs for the 
partnership as well as monitoring of the partnership allocation methodology and funding 
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information.  All notices regarding this Agreement shall be sent to the Agreement Manager 
(identified below) at the following location: 
  

Name:  Marcelle Wellington 
Address: 2003 Western Ave, Ste. 250, Seattle, WA 98121 
Phone:  206-448-0474  X 3030  
E-mail:  mwellington@seakingwdc.org 

 
BILLING AND PAYMENT  
 
Billing and payment of shared costs shall be as agreed to between the Fiscal Lead and the 
individual Partners.  Methods may include, but are not limited to, journal voucher transaction or 
invoice and warrant transaction.  All payments shall be made to the Fiscal Lead, and will be on a 
monthly cycle.   Billing by the Fiscal Lead shall occur on a monthly basis.  All payments must be 
received by the Fiscal Lead no later than thirty (30) calendar days after receipt of invoice or notice 
for payment.  If this Agreement is terminated, or if any Partner reduces or withdraws, in 
accordance with the termination provision contained herein, any payments due hereunder shall 
be based on the effective date.  The effective date will be the end of the third month following 
the month in which the written notice was received, or the end of the month following the 
reduction of staff or vacating the premises, whichever is later.  Cost reduction credits or 
adjustments will not be made for partial months. 
 
AGREEMENT AMENDMENT(S)  
 
The Partners recognize that amendments may be necessary during the period of this 
Infrastructure Financing Agreement. Whenever practical, an amendment will be discussed and 
agreed upon using a collaborative process among the Partners prior to adoption. Amendments(s) 
shall be signed by the person authorized to sign for their entity.  All Partners whose shared cost 
remains unchanged or reduced will be notified by the Agreement Manager of the amendment 
and are not required to sign the amendment.  Oral agreements shall have no effect.  If any 
provision of this Agreement is held invalid, the remainder of this Agreement shall not be affected.  
 
Substantial changes, such as changes in one-stop partners, a change due to the election of a 
new CLEO or increases to the IFA Operating Budget of 10 percent or greater, will require 
renewal of the MOU (20 CFR 678.500(b)(6), (d), and (e); 34 CFR 361.500(b)(6), (d), and (e); and 
34 CFR 463.500(b)(6), (d), and (e)). Renewal of an MOU requires all parties to review and agree 
to all elements of the MOU and re-sign the MOU.  
 
ASSURANCES  
 
• This Agreement will be interpreted under Washington State Law or Federal Law as applicable.  

• Each Partner warrants that it will comply with all Federal, State and/or local laws and 
regulations that apply to this Agreement. 
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• It is understood and agreed by the Partners that employees receiving compensation for work 
performed under this Agreement are employees of the Partner agency that compensates, 
supervises, trains, and provides benefits and other support to that employee, and that each 
Partner is solely responsible for compensation to its employees, as well as any associated 
benefits and taxes. 

• All press releases, brochures, printed material, reports and newsletters related to services 
under this Agreement will recognize the Partners and funding sources and be approved by all 
Partners prior to release. 

• Areas designated as common areas within the partnership facility may be used by all Partners.  
Each Partner will share in the cost of common space as set forth in the Sharing of Partnership 
Costs section and Attachment C, Cost Operating Budget and IFA. These areas will be 
maintained by the building owner or leaseholder in good condition and in compliance with 
the applicable provisions of Americans with Disabilities Act, and the regulations issued 
thereunder. 

 
INDEMNIFICATION  
 
The parties recognize that the partnership consists of various levels of government, not for profit, 
and for profit entities.  Each state agency party to this Agreement shall be responsible for injury 
to persons or damage to property resulting from negligence on the part of itself, its employees, 
its agents, or its officers.  No state agency Partner assumes any responsibility to any other party, 
state or non-state, for the consequences of any act or omission of any third party.  Each non-
state agency Partner will hold harmless and defend all other Partners to this Agreement from any 
and all claims for damages, including costs and attorneys’ fees resulting in whole or in part from 
the Partner or its agents’ activities under this Agreement. 
 
USE AND DISCLOSURE OF INFORMATION  
 
Each party to this Agreement shall use any private and confidential information, provided or 
owned by the ESD, solely for the purpose for which the information was disclosed.  No party shall 
disclose any private or confidential information under this Agreement unless authorized by law.  
The misuse or unauthorized release of private and confidential information shall subject the 
party, its employees or agents to a civil penalty of five thousand dollars ($5,000) and other 
applicable sanctions under state and federal law (RCW 50.13). 
 
In the event private and confidential information of ESD, including, but not limited to, Efforts to 
Outputs System (ETO), must be shared with any of the Partners to this Agreement, the parties 
will sign a separate ESD Data Sharing Agreement. 
 
TERMINATION  
 
In the event funding identified in support of this Infrastructure Financing Agreement is 
suspended, terminated or reduced substantially during the term of this Agreement, then a 
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Partner may terminate or reduce its participation in this Agreement.  A Partners’ termination or 
reduction shall be effective only after giving the Agreement Manager at least ninety (90) days 
prior written notice.  The terminating or reducing Partner shall be responsible for and agrees to 
pay its share of costs through the effective date.  The effective date will be the end of the third 
month following the month in which the written notice was received, or the end of the month 
following the reduction of staff or vacating the premises, whichever is later. Example: If written 
notice was received on January 20th, the effective termination date would be April 30th as long as 
the reduction of staff or vacating the premises occurred before the effective date. 
 
Upon termination or reduction of a Partner, the costs associated with this Agreement shall be 
reallocated by the Agreement Manager among the remaining Partners and the Agreement shall 
be modified, in writing accordingly. The Agreement Manager is responsible for notifying all 
Partners of the change in participation.  
 
FACILITY ALTERATIONS OR MODIFICATIONS  
 
Should any of the Partners wish to make physical alterations or modifications to the facility, 
request for such shall be made to the facility owner, through the leaseholder if appropriate, 
detailing the requested alteration and/or modification.  The request shall be subject to the 
approval of the facility owner and/or leaseholder.  If approved, the cost of such alterations and/or 
modifications shall be the sole responsibility of the requesting Partner, unless otherwise agreed.  
Upon termination, expiration of this Agreement, or a Partner’s withdrawal from this Agreement, 
the premises shall be returned to its normal condition, solely at the expense of the Partner who 
made the original alteration/modification, unless other arrangements are agreed to between the 
Partner and the building owner/leaseholder. 
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ELECTRONIC SIGNATURES, COUNTERPARTS, AND DELIVERY  
 
The parties agree that this contract may be executed in multiple counterparts, each of which is 
deemed an original and all of which constitute only one agreement; and that electronic signature, 
or e-signature, of this contract shall be the same as execution of an original ink signature; and 
that E-mail, electronic, or facsimile delivery of a signed copy of this contract shall be the same as 
delivery of an original. 
 
The members of the partnership agree to all the terms of this Agreement by signing below:  
  
BY:  WORKFORCE DEVELOPMENT COUNCIL OF SEATTLE-KING COUNTY 
 
   
Authorized Signature  Title 
   
Printed Name  Date 
 
 
BY:  EMPLOYMENT SECURITY DEPARTMENT 
 

  

   
Authorized Signature  Title 
   
Printed Name  Date 
 
 
BY:  CITY OF SEATTLE, OFFICE OF THE MAYOR 
 

  

   
Authorized Signature  Title 
   
Printed Name  Date 
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INFRASTRUCTURE FINANCE AGREEMENT 
FOR WORKSOURCE AFFILIATE REDMOND 

   
This agreement is made and entered into by the partner(s) listed below, herein after collectively 
referred to as “Partners.”  All notices regarding this Agreement shall be given to the following 
individuals:   
 

Partner Name Contact Person Mailing Address Telephone # E-mail 
Workforce 

Development 
Council of Seattle 

King County 
(WDC) 

Marcelle 
Wellington 

2003 Western Ave. 
Ste. 250, 

Seattle, WA 98121 

206-448-0474 
X 3030 

mwellington@s
eakingwdc.org 

Employment 
Security 

Department 
Tim McGann 

1305 Tacoma Ave. S. 
Ste. 201, MS 4600 

Tacoma, WA 98402 
206-639-6399 TMcgann@ESD.

WA.GOV 

King County 
Employment and 

Education 
Resources 

Adrienne Quinn 
401 Fifth Ave Suite 

510 Seattle WA  
98104-1598 

206-263-1491 
Adrienne.Quinn
@kingcounty.go

v 

Division of 
Vocational 

Rehabilitation 
(DSHS) 

Doni Kotas-Turner 
4565 7th Ave SE 1st 

Floor Lacey WA  
98503 

(360) 725-
3642 

Kotasd@dshs.w
a.gov 

 
PURPOSE 
 
The purpose of this Agreement is to establish the terms and conditions under which the 
partnership will share infrastructure resources in performance of One-Stop Services at the 
WorkSource Affiliate Redmond, 7735 178th PL. NE, Suite C, Redmond, WA 98052.  Through this 
agreement, the partners have identified those costs related to the infrastructure of the One-Stop 
Service Delivery System that are mutually beneficial and agreed upon as shared costs.    
 
DEFINITIONS 
 
“AGREEMENT MANAGER” The person in the partnership who is responsible for the oversight, 
monitoring and review of fiscal functions of this Infrastructure Financing Agreement. 
 
“FISCAL LEAD” That member of the partnership designated by the partnership to be responsible 
for all fiscal activities related to the operation of this Infrastructure Financing Agreement. 
 
“COST ALLOCATION PLAN” The written documentation of the Infrastructure Financing 
Agreement cost allocation methodologies agreed to by the partnership.  The Infrastructure 

mailto:mwellington@seakingwdc.org
mailto:mwellington@seakingwdc.org
mailto:TMcgann@ESD.WA.GOV
mailto:TMcgann@ESD.WA.GOV
mailto:Adrienne.Quinn@kingcounty.gov
mailto:Adrienne.Quinn@kingcounty.gov
mailto:Adrienne.Quinn@kingcounty.gov
mailto:Kotasd@dshs.wa.gov
mailto:Kotasd@dshs.wa.gov
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Financing Agreement cost allocation plan is attached as Attachment A, Cost Allocation Plan, to 
this Infrastructure Financing Agreement and is incorporated herein by reference. 
 
“COST ALLOCATION METHODOLOGY” A methodology of distributing cost among the partnership 
which determines each Partner’s share of costs and expenses of the partnership.   
 
PERIOD OF PERFORMANCE  
 
This Agreement shall start on July 1, 2018 and shall end on June 30, 2019 unless terminated 
sooner by any Partner as provided for herein. 
 
SHARING OF PARTNERSHIP COSTS   
 
The methodology for cost sharing infrastructure costs is provided in the Memorandum of 
Understanding. Listed in the table below are the individual partner’s total estimated annual 
share of costs by partner.  

 
Partner Name Total Estimated Annual Share of Costs 

WDC Title I $69,225.61 
WDC HWF $7,301.46 
WDC Boeing NEG $10,578.71 
ESD $229,645.12 
Department of Vocational Rehabilitation $42,551.17 
TANF (ESD WorkFirst) $27,413.80 

 
A detailed plan providing the cost by Partners is attached as Attachment C, Operating Budget and 
IFA 
 
In the event estimated costs exceed, or are less than, actual costs, each Partner agrees to be 
responsible for its share of costs based upon the cost allocation methodology outlined in 
Attachment C, Operating Budget and IFA.   Expenditures and revenues will be reconciled 
quarterly.  
 
AGREEMENT MANAGEMENT  
 
(Insert Partner Name Here)  has been identified as the Fiscal Lead.  The Fiscal Lead is responsible 
for the billing and payment of shared costs.  The Fiscal Lead Contact Person is: 
 

Name:   Jake Schiltz 
Address:  ESD/ PO BOX 9046, Olympia, WA 98507 
Phone:   360-902-9528 
E-mail:   JSchiltz@ESD.WA.GOV 
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The Agreement Manager is responsible for oversight and review of shared costs for the 
partnership as well as monitoring of the partnership allocation methodology and funding 
information.  All notices regarding this Agreement shall be sent to the Agreement Manager 
(identified below) at the following location: 
  

Name:  Marcelle Wellington 
Address: 2003 Western Ave, Ste. 250, Seattle, WA 98121 
Phone:  206-448-0474  X 3030  
E-mail:  mwellington@seakingwdc.org 

 
BILLING AND PAYMENT  
 
Billing and payment of shared costs shall be as agreed to between the Fiscal Lead and the 
individual Partners.  Methods may include, but are not limited to, journal voucher transaction or 
invoice and warrant transaction.  All payments shall be made to the Fiscal Lead, and will be on a 
monthly cycle.   Billing by the Fiscal Lead shall occur on a monthly basis.  All payments must be 
received by the Fiscal Lead no later than thirty (30) calendar days after receipt of invoice or notice 
for payment.  If this Agreement is terminated, or if any Partner reduces or withdraws, in 
accordance with the termination provision contained herein, any payments due hereunder shall 
be based on the effective date.  The effective date will be the end of the third month following 
the month in which the written notice was received, or the end of the month following the 
reduction of staff or vacating the premises, whichever is later.  Cost reduction credits or 
adjustments will not be made for partial months. 
 
AGREEMENT AMENDMENT(S)  
 
The Partners recognize that amendments may be necessary during the period of this 
Infrastructure Financing Agreement. Whenever practical, an amendment will be discussed and 
agreed upon using a collaborative process among the Partners prior to adoption. Amendments(s) 
shall be signed by the person authorized to sign for their entity.  All Partners whose shared cost 
remains unchanged or reduced will be notified by the Agreement Manager of the amendment 
and are not required to sign the amendment.  Oral agreements shall have no effect.  If any 
provision of this Agreement is held invalid, the remainder of this Agreement shall not be affected.  
 
Substantial changes, such as changes in one-stop partners, a change due to the election of a 
new CLEO or increases to the IFA Operating Budget of 10 percent or greater, will require 
renewal of the MOU (20 CFR 678.500(b)(6), (d), and (e); 34 CFR 361.500(b)(6), (d), and (e); and 
34 CFR 463.500(b)(6), (d), and (e)). Renewal of an MOU requires all parties to review and agree 
to all elements of the MOU and re-sign the MOU.  
 
ASSURANCES  
 
• This Agreement will be interpreted under Washington State Law or Federal Law as applicable.  
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• Each Partner warrants that it will comply with all Federal, State and/or local laws and 
regulations that apply to this Agreement. 

 
• It is understood and agreed by the Partners that employees receiving compensation for work 

performed under this Agreement are employees of the Partner agency that compensates, 
supervises, trains, and provides benefits and other support to that employee, and that each 
Partner is solely responsible for compensation to its employees, as well as any associated 
benefits and taxes. 

 
• All press releases, brochures, printed material, reports and newsletters related to services 

under this Agreement will recognize the Partners and funding sources and be approved by all 
Partners prior to release. 

 
• Areas designated as common areas within the partnership facility may be used by all Partners.  

Each Partner will share in the cost of common space as set forth in the Sharing of Partnership 
Costs section and Attachment C, Operating Budget and IFA.  These areas will be maintained 
by the building owner or leaseholder in good condition and in compliance with the applicable 
provisions of Americans with Disabilities Act, and the regulations issued thereunder. 

 
INDEMNIFICATION  
 
The parties recognize that the partnership consists of various levels of government, not for profit, 
and for profit entities.  Each state agency party to this Agreement shall be responsible for injury 
to persons or damage to property resulting from negligence on the part of itself, its employees, 
its agents, or its officers.  No state agency Partner assumes any responsibility to any other party, 
state or non-state, for the consequences of any act or omission of any third party.  Each non-
state agency Partner will hold harmless and defend all other Partners to this Agreement from any 
and all claims for damages, including costs and attorneys’ fees resulting in whole or in part from 
the Partner or its agents’ activities under this Agreement. 
 
USE AND DISCLOSURE OF INFORMATION  
 
Each party to this Agreement shall use any private and confidential information, provided or 
owned by the ESD, solely for the purpose for which the information was disclosed.  No party shall 
disclose any private or confidential information under this Agreement unless authorized by law.  
The misuse or unauthorized release of private and confidential information shall subject the 
party, its employees or agents to a civil penalty of five thousand dollars ($5,000) and other 
applicable sanctions under state and federal law (RCW 50.13). 
 
In the event private and confidential information of ESD, including, but not limited to, Efforts to 
Outputs System (ETO), must be shared with any of the Partners to this Agreement, the parties 
will sign a separate ESD Data Sharing Agreement. 
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TERMINATION  
 
In the event funding identified in support of this Infrastructure Financing Agreement is 
suspended, terminated or reduced substantially during the term of this Agreement, then a 
Partner may terminate or reduce its participation in this Agreement.  A Partners’ termination or 
reduction shall be effective only after giving the Agreement Manager at least ninety (90) days 
prior written notice.  The terminating or reducing Partner shall be responsible for and agrees to 
pay its share of costs through the effective date.  The effective date will be the end of the third 
month following the month in which the written notice was received, or the end of the month 
following the reduction of staff or vacating the premises, whichever is later. Example: If written 
notice was received on January 20th, the effective termination date would be April 30th as long as 
the reduction of staff or vacating the premises occurred before the effective date. 
 
Upon termination or reduction of a Partner, the costs associated with this Agreement shall be 
reallocated by the Agreement Manager among the remaining Partners and the Agreement shall 
be modified, in writing accordingly. The Agreement Manager is responsible for notifying all 
Partners of the change in participation.  
 
FACILITY ALTERATIONS OR MODIFICATIONS  
 
Should any of the Partners wish to make physical alterations or modifications to the facility, 
request for such shall be made to the facility owner, through the leaseholder if appropriate, 
detailing the requested alteration and/or modification.  The request shall be subject to the 
approval of the facility owner and/or leaseholder.  If approved, the cost of such alterations and/or 
modifications shall be the sole responsibility of the requesting Partner, unless otherwise agreed.  
Upon termination, expiration of this Agreement, or a Partner’s withdrawal from this Agreement, 
the premises shall be returned to its normal condition, solely at the expense of the Partner who 
made the original alteration/modification, unless other arrangements are agreed to between the 
Partner and the building owner/leaseholder. 
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ELECTRONIC SIGNATURES, COUNTERPARTS, AND DELIVERY  
 
The parties agree that this contract may be executed in multiple counterparts, each of which is 
deemed an original and all of which constitute only one agreement; and that electronic signature, 
or e-signature, of this contract shall be the same as execution of an original ink signature; and 
that E-mail, electronic, or facsimile delivery of a signed copy of this contract shall be the same as 
delivery of an original. 
 
 
The members of the partnership agree to all the terms of this Agreement by signing below:  
 
BY:  WORKFORCE DEVELOPMENT COUNCIL OF SEATTLE-KING COUNTY 
 
   
Authorized Signature  Title 
   
Printed Name  Date 
 
 
BY:  EMPLOYMENT SECURITY DEPARTMENT 
 

  

   
Authorized Signature  Title 
   
Printed Name  Date 
 
 
BY:  DIVISION OF VOCATIONAL REHABILITATION, DEPARTMENT OF SOCIAL AND HEALTH SERVICES 
 
   
Authorized Signature  Title 
   
Printed Name  Date 
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