
  
 

 

M E M O R A N D U M 
  
TO:Interested Parties 
FROM:Workforce Development Council of Seattle-King County 
DATE:October 6, 2015 
SUBJECT:RFQ #15-06 REQUEST FOR PROPOSALS for Cohort Based Workforce Training In        
High-Demand Aerospace Occupations 
 
The Workforce Development Council (WDC), in collaboration with the King County Aerospace 
Alliance (KCAA) is releasing this Request for Qualifications to deliver aerospace-related training 
programs in King County.  
 
The WDC is a nonprofit workforce think-tank and grant-making organization whose mission is to 
support a strong economy and the ability of each person to achieve self-sufficiency. We work 
throughout the community, bringing employers, jobseekers, youth, educators, labor groups and 
other nonprofits together to find—and fund—solutions to workforce gaps. To learn more about 
the WDC, please visit the WDC website at www.seakingwdc.org. 
 
The KCAA works to foster long-term economic vitality, growth, and global competitiveness of 
the local aerospace industry as a major and indispensable source of family-wage jobs in King 
County. To learn more about the KCAA, please visit its website at: 
http://www.kingcounty.gov/elected/executive/constantine/initiatives/aerospace-alliance.aspx  
 
BACKGROUND 
 

The aerospace sector, in King County, was estimated to employ over 125,000 people both in 
aircraft production and operation, and in related professions. Of those employees, it was 
estimated that approximately 65% were over the age of 45 in 2015. The region is predicted to 
maintain the same level of workforce need as our region maintains a leading role in the global 
aerospace sector. The KCAA works with the WDC, educational institutions, economic 
development entities, and industry representatives to ensure the future of the aerospace 
industry in King County. In partnership with the KCAA, the WDC is working to develop a wide 
variety of aerospace-specific job training to best address this upcoming generational transition 
of the workforce and provide industry-driven trainings in accordance with our mission. 
 
PURPOSE AND TARGET POPULATION  
 
The WDC seeks proposals from multiple institutions of higher education, such as community or 
technical colleges, 4-year universities, registered apprenticeship programs and/or other 
providers of training that have the expertise and capacity to quickly implement an aerospace 
industry-focused, cohort-based training that helps individuals attain jobs in Aerospace and 
Supply-Chain occupations. The purpose of the training will be to increase: (1) enrollments in 
training that results in an employer-recognized credential; (2) training retentions and 
completions; and (3) the number of individuals qualified for, getting, and retaining employment 
in demand occupations directly related to the training program.  
 

                                                 
 All aerospace sector labor market data sourced from the WDC’s Map Your Career Project. Learn more at: 

http://www.mapyourcareer.org/  

http://www.seakingwdc.org/
http://www.kingcounty.gov/elected/executive/constantine/initiatives/aerospace-alliance.aspx
http://www.mapyourcareer.org/


  
 

 

Training programs must be able to serve dislocated workers. Strategies will need to include 
robust approaches to helping these workers access training and employment services that 
advance them along career pathways in high-growth, aerospace-related industries. 
 
Assessments for customer fit will be the joint responsibility of the WIOA providers and the 
training institutions. WIOA providers will provide case management, career assessment, job 
readiness training, support services, and job placement services.   
 
PROJECT SCOPE AND CONDITIONS 
 
Training programs considered through this RFQ must be operational for the totality or 
part of the time frame of winter quarter 2016 (January 4, 2016) to January 1, 2017. 
Training should be a length that students can complete before January 1, 2017, with full 
job-placement reporting complete by April 1, 2017. The workforce training provided must 
meet the following criteria and elements to be consistent with the timely spending of SP NEG 
funds: 
 

 An occupational skills curriculum/training program that is currently developed and in 
operation at the institution 

 A curriculum/training program that is currently aligned with key aerospace and supply-
chain industries that are in demand 

 A training program that can be customized to the specific needs of a cohort as 
appropriate (State-funded IBEST programs are one example among others) 

 A training program that leads to an industry-recognized credential upon completion 
 A training program with documented past results for completions and job placements 
 A training program that can be in operation for all or part of the time period of winter 

quarter 2016 through January 1, 2017. 
 

Estimated Funds Available for Contract: 
 

$250,000 over a time period (within the specified timeframe) to be determined by the 
applicant 

 
ELLIGIBILITY 
 
King County institutions of higher education, such as community or technical colleges, 4 year 
universities, registered apprenticeship programs and/or other providers of training targeted to 
high-demand, aerospace related, occupations. 
 
APPLICATION REQUIREMENTS 
 
Higher education and training institutions interested in this RFQ should respond using the 
following format: 
 

1.  Identifying Information 
a. Name of college, university, or training institution, address, phone & fax number, 

email address & web page URL (if applicable), and name/title/contact information 
of lead representative 

2.  Program Design 



  
 

 

a. Please describe the specific training/classes (curriculum, intended learning 
outcome, credential, course work, program length, and any flexibility the program 
has in terms of schedule and instructional delivery) that meet the intent of this 
RFQ. Applicants must submit separate applications if applying for more than one 
program that pertains to this RFQ. 

b. Please describe the track record of each program:  number served annually, 
completion rate, credential rate, training-related employment placement rate, and 
average wage upon job placement. 

c. Please describe how you have assessed aerospace industry demand for your 
program’s graduates in the near and long term. 

d. Describe the credential(s) that will be attained by program graduates and how it 
is recognized by employers. 

e. Include a timeline and the planned number of students that will receive this 
training programs/classes under this grant. Indicate how soon and how many 
students could be served over the planned period of time for the RFQ. 

f. For each class, please include a cost proposal including the attached budget 
summary form describing a detailed plan for funds and estimated pertinent costs 
including instruction, tuition, other student costs, facilities costs, etc. Please also 
describe the necessary enrollments for the course to qualify for state-funded 
support of the instructor portion of the training, if applicable. 
 

3. Attachments. Please submit the curriculum for each program you are submitting for 
consideration under this RFQ. 

 
Please limit your application to no more than three (3) pages single spaced, per proposed 
program excluding the cost proposal and required attachments. Please submit as many 
programs as you feel are appropriate given the guidelines of this RFQ. If you are interested in 
being considered as a potential provider of the training described in this RFQ, please submit 
your materials to the WDC by the close of business (5pm) on Friday November 6, 2015. 
 
PROPOSAL SUBMISSION 
 
You may submit your application electronically. Electronic submissions should be 
emailed to operations@seakingwdc.org by 5:00 pm on Friday November 6 with 
“Submission: RFQ#15-06” in the subject line, as well as the name of your organization. If 
you are submitting multiple applications, specify by including “Submission1: RFQ#15-
06,” “Submission2: RFQ#15-06,” etc. Be sure to include the name of your organization in 
the subject line for all submissions. 
 
If you would like to submit by mail, send three (3) copies of your response in a sealed 
envelope to arrive no later than 5:00 pm, Friday, November 6, addressed to: 
 

Cathy Wacker RFQ#15-06 
Workforce Development Council of Seattle-King County 
2003 Western Avenue Suite 250 
Seattle, WA   98121-2162 
 

Late responses will not be considered and will be returned unopened. Questions may be 
emailed to operations@seakingwdc.org through October 23, 2015. No phone calls please. 
 

mailto:operations@seakingwdc.org
mailto:operations@seakingwdc.org


  
 

 

The WDC makes no commitment to contract with training providers procured through 
this RFQ, but will consider utilizing providers selected through this RFQ for future needs 
on an as-needed basis. The selection process for this RFQ will be based upon quality of 
information provided, expertise in the subject matter, and cost effectiveness.  No one area is 
weighted more than the others. 
 
 
 
CALENDAR 
 
Release Date:  October 6th, 2015 

    

There will be no bidder’s conference. 
Questions can be submitted to 
operations@seakingwdc.org 

Questions and answers posted  
on the WDC website weekly: 

October 6-23, 2015 

Last day to submit questions: October 23, 2015  @ 5:00 p.m. 

Proposal Packages due: 
Friday, November 6, 2015 
5 p.m. Pacific Time 

Oral interviews, if requested Week of November 16, 2015 

Announcement of Awards: November 30, 2015 

Contracts Start: December 15, 2015 

Note: 
This RFQ does not commit the WDC to award a contract. The WDC reserves the right to 
accept or reject any or all proposals received. The WDC reserves the right to waive 
informalities and minor irregularities in offers received. All solicitations are contingent 
upon availability of funds. 
 
The WDC may accept any item or group of items from any offer, or award more or fewer 
dollars at the same price bid, unless the bidder qualifies its offer by specific limitations. 
All awards are contingent upon demonstrated administrative capacity determined by site 
visits and staff interviews. 
 
No costs will be paid to cover the expense of preparing a proposal or procuring a 
contract for services or supplies. 
 
The WDC may require oral interviews from bidders as part of this process.  Interviews 
will take place during the week of November 16, 2015. 



  
 

 

 
The Workforce Development Council of Seattle-King County is an Equal Opportunity Employer 

and provider of employment and training services.  Auxiliary aids and services are available 
upon request to individuals with disabilities. Washington Telecommunications Relay System, 

800.833.6384 or 7-1-1. 
 
 
 
BUDGET SUMMARY FORM 
 
Instructions:  Submit a budget summary for the duration of you proposed cohort 
program within the period 12/15/15 – 1/1/17. 
1. Bidder’s Budget Summary  
Including grant and leveraged funds, and contractor and subcontractor costs, enter in 
the appropriate space: 

 Personnel costs—Include staff salaries and fringe benefits. 

 Non-personnel costs—Include all other non-personnel costs (i.e. rent, office 
supplies, indirect costs, audit costs, etc.) with the exception of direct 
participant costs and sub-contracts with service providers. 

 Direct participant costs—Direct participant costs are a key part of National 
Emergency Grant services, and include such items as ITAs, tuition, books and 
supplies, work experience wages, and support services. The WDC encourages 
bidders to maximize the use of direct participant funds in their service delivery 
model. 

 Sub-Contracts—Include what will be contracted out to other service providers. 
Do not include contractual items such as audits, janitorial services, and payroll 
processing. These are operational costs to be included in “non-personnel 
costs.” 

 

BIDDER’S BUDGET SUMMARY 

Category – Contractor and Subcontractor 
SP NEG 
Requested 
Funds  

Leveraged 
Funds  Total 

 1. Personnel Costs    $   $   $  

 2. Non-Personnel Costs   $   $   $  

 3. Direct Participant Costs  $  $  $ 

 4. Sub –Contracts  $   $   $  

 5. Total (Add lines 1 - 4)  $  $   $  

 
 
 


